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Oco6eHHOCTN CYMMUPOBAHHOIO yyeTa paboyero BpEMEHMU:
NpaBOBble acneKTbl PeryiMpoBaHns 1 ydeta paboyero BpeMeHu,
cocTaBfieHne rpadPmkoB CMEHHOCTHU

Pexxum Tpyza u otabixa cornacHo TK PO siBnsieTca o6a3aTenbHbIM YCNOBMEM TPYAOBOrO AoroBopa. FpaMoTHOE perynmpoBaHue
paboyero BpeMeHu ABNSIETCA HEO6XOANMbBIM YCIIOBMEM OTHOLLEHMI MEXAY paboTHUKaMKM U paboToAaTesIeM B pamMKax pas/inyHbIX
peXxvMMoB paboyero BpemeHu. PaboTofaTe b, NpUHUMan Ha paboTy paboTHUMKOB Pa3fIMUHbIX LLOMHKHOCTEW, AOMXKEH, B NEPBYHO
ouyepefib, ONpefenuTbCs CO CBOUMM NMOTPEBHOCTAMM MO UCMONIb30BaHUIO PAGOTHUKOB C y4€TOM 0COBEHHOCTe CBOei
XO3SINCTBEHHON AeATENbHOCTMU.

Jata npoBegeHusn: 31 okTa6psa - 1 Hos6pa 2024 ¢ 10:00 go 17:30

ApTtukyn: Cl110961

Bup, 06yuenus: CemuHap

dopmart obyyeHus: [IHeBHOM

Cpok obyueHus: 2 fHsl

MpopomKuTenbHOCTb 06yuyeHus: 16yacos

Mecto npoBegeHus: r. CaHkT-MNeTepbypr, yn. NetponaBnoBckas, 4. 4, nutep A. CtaHuus meTpo «[leTporpagckas».
CtoumocTb yuyacTus: 33 800 pyo6.

[ins y4acTHUKOB NpeyCMOTPEHO:

MeToAunuyeckuin MaTepuan, Kode-naysbl.

J[IOKYMEHT No oKOHYaHuM obyyeHus: CepTudukaTt 06 y4acTum B CEMUHapE.

Ilna Kkoro npegHasHaveH

PykoBogutenen otaena nepcoHana, Ha4anbHUMKOB OTAena kaapos, HR-generalist, MeHegxepoB No nepcoHany, MeHeAXKEpPOB Mo
KaApOBOMY afMUHUCTPUPOBaHWIO, ByxranTepos, OPUCTOB MO TPYAOBOMY NpaBy.

Lienb o6y4yeHus

M3yunTb 0COBEHHOCTUN PErYIMPOBAHUSA PEXUMOB TPyZia U OTAbIXa paGOTHUKOB, TUMbI rpaduKoB paboTbl (BULbI CMEHHbIX, TMBKMX
rpadmKoB); 0CO6EHHOCTU CYMMMUPOBAHHOIO y4YeTa paboyero BpeMeHu 1 NpUMeHeHns AaHHOro BuAa ydeTagnsonnaTbl Tpyga
paboOTHUKOBB pasnnyHbIX KOMMAHUAX U AN1A OTAENbHbIX KaTeropuwii nepcoHana.

OCco6eHHOCTH NporpaMmmsil

Y4acTHUKM ceMUHapa HayyaTcs CONOCTaBAATb 3T NOTPEGHOCTM ¢ TPe6oBaHUAMM TPYLOBOro 3aKOHOAATENbCTBA, ONpefensiTb HOpMy
paboyero BpEMEHMU, PEXMUM YepeloBaHUsl paboumx U Hepabounx fHel, NnepepbiBbl, M M3faraTb 3TU NpaBuna B TOKasbHbIX HOPMaTUBHbIX
akTax (MBTP, TpyAoBbIX foroBopax, rpadukax paboTbl U CMEHHOCTU U Ap.) MpUOGPETYT NpaKTUYECKME HaBbIKM MO COCTaBEHMIO
JIOKasIbHbIX HOPMAaTUBHbIX aKTOB, PEryMpyoLLMx paGoyee BpeMsi U BPEMS OT/bIXa, KOTOPble He BbI3OBYT NPETEH3UN HAaA30PHbIX
opraHoB. HayuyaTcsi BECTU HaaNiexalluii y4eT paboyero BpeMeHU C Liefiblo onnaTthbl TpyAa U perynnpoBaHnsa ANCLUMNANHBI PaboTHUKA, Kak
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cnencTeue CHU3AT PUCK NpuBnevYeHna pa60Top,aTen9| K OTBETCTBEHHOCTU CO CTOPOHbI HaA30pPHbIX OpraHOB 3a NnpeBbilleHne A0NYCTUMbIX
HOpM pa6oqero BpeMEHM, HeobecrneyeHune NoBbILLIEHHON onnaThbl pa6OTHVIKa 3a TpyA B yCNoBUAX, OTKNTIOHAKOLLNXCA OT HOPMalbHbIX.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06y4yeHUs yHaCTHUKM:

e 13yyaT 3akoHoJaTesIbHble TPE60BAHUS K PETYIMPOBaHMIO Pa3fIMYHbIX PEXMMOB paboTbl M HOPM paboyero BpeMeHU B
3aBMCMMOCTU OT BO3PAcTa, yCIOBUI TPYLia, COCTOAHUSA 34,0pOBbs PabOTHMKA U UHbIX 06CTOATENbLCTB;

e BblGepyT ONTUMaNbHbIl BapUaHT pexxnmMa paboTbl C y4eTOM OCOGEHHOCTEN XO3ANCTBEHHON AEATENBHOCTY;

o BbISICHAIT, KAKUX PaBOTHUKOB MOXHO (MM HENb3s1) NpUBEKaTb K paboTe C OTKIIOHEHUSIMU OT HOPMarbHbIX YCIOBUI TPYA3;

e 03HAKOMATCS C CYAE6HON NPaKTUKOW U NPaKTUKON Hai30PHbIX OPraHOB MO TPYAO0BbLIM CriopaM Mo NoBoAy paboyero BpeMeHu;

e 1oJlyyaT HaBbIKM pacyeTa paboyero BpeMeHN U fOKYMEHTUPOBAHMWSA OTKJIOHEHWI OT rpaduKoB paboThbl;

e 1oJsiyyaT anropuMTMbl pacyeTa v JOKYMEHTUPOBaHUS paboTbl B MPa3fHUYHbIE AHW, B BbIXOAHbIE JAHW, CBEPXYPOYHOM paboThbl;

e ronyyaT HaBbIKM pacyeTa YMCNIEHHOCTM NepcoHana AJif PasfiMyHbiX rpamkoB paboTbl, MONPaBOK K YNCIEHHOCTW B 3aBUCUMOCTY
oT rpadmkoB paboTbl, KOIOGULMEHTOB pacyeTa YUC/IEHHOCTM NepcoHana NnpyM CyMMMpOBaHHOM y4YeTe B 3aBUCUMOCTM OT
HeBbIxoAoB (0TrycKa, Nporysbl, 60/IbHUYHBbIE);

e ronyyaT cMcTEMaTM3aLuto 3HaHUi B 061acTu MPUMEHEHUS CYMMUPOBAHHOMO yyeTa paboyero BpeMeHn 1 0Co6eHHOCTH rpadmkoB
paboTbl NP1 BaXTOBOM METO/AE M PErYIMPOBaHMM yuyeTa paboyero BpeMeHn BOAUTeNeN.

9TO MeponpuaTMe MOXHO 3aKa3aTb B KOpNopaTMBHOM opmaTe (06y4eHne COTPYAHUKOB OAHOM KOMMNaHuu).

[lporpamma obyyeHus

[eHb 1.
Bupbi u peXkuMbl pabouero BpemMeHu, BpeMsi OTAbIXa, peryimpoBaHue peXxuMoB pa6oTbl B pa3/IMUHbIX OTPACNAX SKOHOMMKMU.

¢ 3aKkoHoaaTenbCcTBO P®, 0TpacieBble COralleHnst U ToKabHble HOPMaTUBHbIE aKTbl O PeXXMMax TpyZa U oTAbiXa paGOTHUKOB.
MpaBuabHoe GopMyMpoBaHMe NPaBOBbIX U 9KOHOMUYECKMX MOHATUI B IOKANIbHbIX aKTax — 3a/10r YCMNeLwHoro B3auMoaencTeus ¢
paboTHUKAMM U C KOHTPONUPYIOLLIMMM opraHaMu. KagpoBble JOKYMEHTbI MO PEXUMY U yYeTy Tpyaa U OTAbIXa.

o Kak Bbl6paTb U YCTaHOBUTb PEXUM TPyAa U OTAbIXa Pa6OTHUKOB.

e CMEHHbIN peXXMM paboTbl: KaK COCTaBUTb, BBECTU B AeCTBME U U3MEHUTb rpadMK CMEHHOCTH C y4eTOM NOTPe6HOCTEN OpraHnsaLmm 1
C YY4ETOM NPaBOBbIX OrPaHUYEHUI 1 3arpeToB.

o MOXHO /1M 3aM0XMUTb B rpadyk CMEHHOCTM CBEPXYPOYHbIe Yackl paBoTbl 3apaHee (No3uLusa CyaoB).

e CBepxypoyHasa paboTa Ui HeHOPMUPOBaHHbIN PaboUunit AeHb: YTO BbIGpaTb, Kak MPUMEHSITb.

CyMMUpOBaHHbI| yyeT paboyero Bpemenu (CYPB).

o CyMMUPOBaHHbII1 y4eT, 0611acTu ero NpUMeHeHus!.

o 3HayeHne NPOM3BOACTBEHHOIO KaneHaaps Npu nnaHuposaHum pexxuma Tpyaa CYPB.

o KaneHgapy CMEHHOCTW.

e Ocob6eHHOCTU pa3paboTku rpacmkos paboTbl U cMeHHOCTH Npu CYPB. Paznunune rpamkoB CMeHHOCTH U rpacMkoB paboTbl, moYemMy
Heo6x04MMbl NpaBuUSibHble POPMYSIMPOBKM.

e MpoaomKuTenbHOCTb paboyero AHS (paboyeit CMeHbI) U MPOLOSIKUTENBHOCTL BPEMEHM OTAbIXa: YUYeT NPaBOBbIX TPeGOBaHMIA O
MeXAYAHEBHbIX U MEXYCMEHHbIX NepepbiBax, NepepbiBax B TeYEHUE paboyero gHs.

e YTO TaKkoe «HOPMbl paboyero BpeMeHM», AJ1s1 YErO OHW HYXXHbI, KaK UX NPaBWJIbHO NOACYUTbLIBATb U MPUMEHSITb.

o CokpalleHve paboyero fHa (CMeHbI) NMpu HOYHOW paboTe U B NpeAnpasaHUYHbIN LeHb.

e MIHaMBMAyanbHas HopMa pabounx YacoB st paboTHUKA: KaK yY4ecTb NepuoAbl OTMYCKOB, HETPYAOCMOCO6HOCTH, MPOryn0B, 0No3aHuN,
NPOCTOEB NPW pacyeTe MHANBUAYATbHON HOPMbI.

o Kak BnusitoT nepepaboTku 1 HegopaboTku npu CYPB Ha npaBa u 06513aHHOCTM PpabOTHUKOB 1 paboToaaTtens.

MpaKTnuyeckune NpuMepbl cocTaBneHUs rpamMkKoB pa6oTbl (CMEHHOCTM) NPU Pa3/IMUYHbIX PeXXUMaX paboTbl U pacyeToB Mo onnate TpyAa.

o «[1ATb Yepes ABa/ WECTb Yepes OAUHY.
o «CyTKM yepes Tpoe».

o «[1Ba yepes aBa».

o «Tpw yepes Tpu».

o MOKMI rpaduk paboThbl.
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e Pa3apo6sieHHbl paboynii AeHb.

e BaxToBbli pexum paboTbl.

o PexuM paboTbl BOAUTENS aBTOMOBUNIA.
e PexuM paboTbl COBMECTUTENS.

MHdopmaumoHHble nucbMa PocTpyaa P® 1 apyrux rocyAapcTBEHHbIX OPraHOB Mo BOMpocam paboyero BpeMeHu.
OTBeTCTBEHHOCTb paboTofaTens 3a HeHaa/eXKalliee perynmposaHme paéoyero BpemeHu. 063op cyie6HOI MpaKTUKK.
AeHb 2.

CucTema onniaTbl TpyAa NpyU CMEHHOM peXkuMe paboTbl.

o MNeproabl CYyMMMPOBAHHOIO yyeTa: MecsiL, KBapTa, rog,.

e PacueT yacoBbIx CTaBOK — Mpu OKJIagHoM cucTeMe onnatbl TpyAa, Npy NoYacoBol onnaTte TpyAaa.

e [onnatbl, Haa6aBKuW, KOMMEHCaLMK 1 NPoYMe BbiNaaTbl — CUCTEMATU3aLUMSA C TOYKU 3peHUs TPYLOBOro 3akoHoAaTeIbCcTBa U
OTHEeCeHUs1 BUAOB BbINIAT K KOMMEHCALMOHHbIM UK CTUMYIMPYHOLLUM.

e Onnata HeaopaboTKu.

¢ puMepbl pacyeTa 3apaboTHOM NAaTbl N0 AOMKHOCTU NMPU CMEHHOM peXuMe paboTbl (40 BblYeTa HANOroB).

TabenbHbii yyerT.

e Buabl Tabeneit yueta paboyero BpeMeHu U 0COGEHHOCTU UX 3aNONHEHUS.

e YueT paboyero BpeMeHWU: METOA PErucTpaLuy OTKNOHEHUIA, METOZ CNJTOLLIHOMO 3aMOIHEHHUS.

o OCO6EHHOCTYM yyeTa paboyero BpeMeHU B BbIXOAHbIE U NMPa3AHUYHbIE LHU.

e [lokyMeHTMpOBaHUe paboTbl B HOYHOE BPEMS], CBEPXYPOYHOI paboTbl.

e OCco6eHHOCTY NepeBoAa PaOTHUKOB C OLHOIO peXuma paboTbl Ha APYroi, C 0fHOro rpadunka CMEHHOCTH Ha APYron —
JOKYMEHTUPOBaHMe B COOTBETCTBUM C TPYLOBbIM 3aKOHOAATENbCTBOM.

e 3arnonHeHue Tabens yyeTa paboyero BpeMeHn Ha BoAUTENei aBToTpaHcnopTa.

e PacueT nonpaBoK K YACIEHHOCTMN NEePCOHasa C y4eToM KONMYecTBa pabounx MecT Ha OfHY TPYAOBYO BYHKLMIO U pa3Hble Mo
NPOAOHKUTENBHOCTU paboyero fiHA CMEHbI.

o PacyeT HOPMaTMBHOMN YMCIEHHOCTM NepcoHasa B 3aBUCMMOCTU OT MJIaHOB MPOM3BOACTBA (3arpy3Ku TEXHOOTUYECKUX NIVHUIA) U
0cobeHHOCTell yyeTa paboyero BpeMeHMu.

e ANropuTM aHanu3a noTepb paboyero BpEMEHW B CBA3M C HEBbIXOAAMM NepcoHasa (0Trnycka, 60fIbHUYHbIE, NPOrysibl).

o PacueT nonpaBoyHbIX KOIPPULMEHTOB K HOPMATUBHON YUCTIEHHOCTY NEPCoHana Ha OCHOBaHUW JaHHbIX aHann3a HeBbIXOAO0B 3a
npeaLecTByOWMUI NepUOA.

PP??77777777? ??7777:

o PacyeT YMCneHHOCTU NepcoHana Ha OfHY JOMKHOCTb B 3aBMCUMOCTH OT peXuma paboTbl KOMMaHUW U rpaduka CMeHHOCTU. PacyeT
nonpaBoK K YNCNEHHOCTU, UCXoasd U3 pexxnmMma paéOTbI n rpachKa CMEHHOCTMW.

e PacueT rpaMkoB CMEHHOCTM AJ151 KPYTIOCYTOYHOMO peXXuma paboTbl KOMMaHUK.

o PacuyeT cBEpPXYPOUHDbIX.

o Kelic «TabenbHbli y4eT paboyero BpeMeHm».

o Kelic «PacyeT 3apaboTHOW NaThl C y4eTOM NPasfHUYHbIX AHEN NPY CUCTEMAX OnnaThbl TPyAA: OKNagHas C oniaTon No AHAM, oknagHas
C onnaToi No Yacam, No4yacoBas».

o Keiic «PacueT 3apaboTHOI nnaThl MO AOMKHOCTH NPU CMEHHOM rpaduke paboTbi».

[lpenogaBaTenu

EJTMCTPATOBA NannHa BaneHTMHoOBHaA

JKcnepT no TPyLOBOMY NpaBy, NPaKTUKYIOLLMIA OPUCT, NpeaceaaTens TpeTeickoro cyaa. OnbIT BeAeHUs rpaAaHCKUX Aen B cyaax
o6Leit opucamkumm 6onee 20 net. ABTop MogenbHoro TpyaoBoro Kogekca rocyaapcTs — ydacTHUKoB CHI. ABTop cTaTeil Mo TpyAOBOMY
npasy.

[JoueHT kadenpbl rpaaaHCKoro n TpyaoBoro npasa opuanyeckoro dakynsteta PAHXuIC npu MNpeangerTte PO.

KAHYHHUWKOBA CHe>aHHa CTaHUCNnaBOBHa

JKcnepT B 061aCTM TPYAOBOIo Npaea, onbIT NPakTUYeCKON paboTbl FOPUCTOM U F1aBHbIM ByXraniTepoM B passinyHbIX OpraHM3aLusax
CaHkT-MNeTepbypra 6onee 10 neT, B TOM YnC/e B OpraHn3aLusax aBTOMOGUIbHOrO TpaHCNopTa B Ka4ecTBe PYKOBOAUTENS U FNaBHOIo
6yxrantepa.
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