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Microsoft Excel, 6a30BbIli ypoBeHb (I): UHCTPYMEHTbI
aBTOMaTuM3aL MM NpoLLeccoB 06paboTKM AaHHbIX. [TpaKTUKYM

B pamkax Kypca — npakTukyma pa3éuparoTcsi npueMbl paboTbl B LUIMPOKOAOCTYMHOM YHUBEPCAIbHOM MHCTPYMEHTE 06paboTKu
JaHHbIx Microsoft Excel, paccunTaHHble Ha OCBOEHWE NOJIb30BaTeNIEM HaBblKa BfiafeHnsi MHCTPYMEHTOM Ha 6a30BoM ypoBHe (1).
Pas6upatoTca npuembl 06paboTKM flaHHbIX B 3/IEKTPOHHbIX TabnumLax, 0co6eHHOCTU UCNonb3oBaHUs GOopMyn 1 GyHKUUI Ans
npoBeAeHNs pacyeToB U aHann3a, BU3yanmsaumm o6Hapy>KeHHbIX TeHAeHUMI. Npro6peTeHHbI HaBbIK MO3BOMUT COKPATUTbL BPeEMS
Ha BbINOJIHEHMe CTaHAAPTHbIX 3aZay, NOBbICUMTb NMPOVU3BOAUTENBHOCTb TPYAA COTPYAHMKOB KOMMNaHUW. OCBOEHME MHCTPYMEHTa
Microsoft Excel ana nonb3oBaTens Ha 6a30BoM ypoBHe (1) OTKPOET BO3MOXHOCTb 3P PEKTUBHOIO BNafeHNs HaBbIKaMu
aBTOMaTU3aLuMmn pac4yeToB, aHanm3sa v 06paboTKM 3NIEKTPOHHbIX TabnuL.

[ata npoeegenus: 11 -12 Hos6ps 2024 ¢ 10:00 go 17:30

ApTukyn: C111431

Bup, 06yyenus: Kypc noBbilleHus KBanmdukaumm

dopmart obyueHus: [JHeBHOW

Cpok obyueHus: 2 fHs

MpoaonmxkutenbHoCcTb 06y4YeHus: 164yacos

MecTo npoBepeHus: r. CaHkT-[eTepbypr, yn. MeTponaBnoBckas, 4. 4, nutep A. CTaHuua meTpo «[leTporpagckas».
CtoumocTb yyacTtus: 29 200 py6.

JAnAa yyacTHUKOB npegycMoTpeHo: MeToanyeckuin matepuan, kode-naysbl.

JIOKyMeHT no oKoH4YaHuu o6yyeHuns: o ntoram obyyeHus crylaTenu, yCnewHo nNpoLleaLlne UTOroByto aTTecTaluto No nporpaMme
06y4eHus, NoslyyatoT Y [,OCTOBEpPEHME O NOBbILWEHUN KBanudukaumm B o6bemMe 16 4acos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefleHVsi o6pa3oBaTesibHON AeATENbHOCTH, BblAaHHO [lenapTaMeHTOM 06pa3oBaHus U Hayku ropoaa Mocksbl).

[na Koro npegHasHa4veH

MeHeaepoB, 6yxrajTepos, 3KOHOMUCTOB, aHaSIMTMKOB, COLMOJIONOB, MapKeTosoros, PR-MeHeaKepoB, MPOEKTHbIX MEHEXKEPOB,
JIOFUCTOB, MHXXEHEPOB M APYrvX CNeLuanucToB, UMEOLMUX HaMepeHue NoayYnTb OnbIT paboTbl B NpuioxeHun Microsoft Excel Ha
6a3o0BoM yposHe (1).

Lienb o6y4yeHus

HayunTbcA 3HauMTENbHO COKpaLLaTh BPeMsi BbiMOJIHEHMS 3aay, MOBbICUTb 3pdeKTUBHOCTb NnpoLiecca paboTbl C AaHHbIMW, OCBOUTb
npakTUyeckoe NpuMeHeHne MHCTpYMeHTOB Microsoft Excel Ans peweHus cTtaHAapTHbIX 3a4a4 06paboTKu AaHHbIX Ha 6a30BOM YPOBHE

(O

Ocob6eHHOCTH NporpaMmmbil

3aHATUA npoxoaAT B-KOMMNbKOTEPHOM Knacce B-d)OpMaTe WHTEHCUBHbIX TDEHUHIOB.
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PesynbTaTt 06y4YeHus

B pe3ynbTaTe 06yuYeHUs cnyliaTenu:

e CMCTeMaTU3MPYIOT MHDOPMALUIO O BO3MOXHOCTAX NPUMeHeHUst NpueMoB paboTbl ¢ Excel Ha 6a30BOM ypoBHe.-

o /3yyaT BO3MOXHOCTM UCMONb30BaHUA HOPMY U GYHKLMIA AN PeLleHWst CTaHAapTHbIX 3aAay Ha 6a30BOM ypOBHE.—

e OCBOSIT 0CO6EHHOCTU PUAbTPALIMM U COPTUPOBKU AaHHbIX.

¢ O3HAKOMATCA C BO3MOXHOCTAMM UCMONb30BaHUA B paboTe GyHKLUIA YCIIOBHOMO popMaTUpPOBaHMS.

e M3yuyaT npaBunia NoAroToBKU MHGopMaLmm Ana Bu3yanusalmm AaHHbIX 4S8 aHanusa.-

e HayyaTcs BbINOMHATH OCHOBHbIE BbIYUCIEHUS C MOMOLLbIO HOPMY U GYHKLMIA.

¢ Hayuatcs npoteccmoHanbHo GpopmaTupoBaTh TabnuLbl U BU3yannM3npoBaTh JaHHbIe C MOMOLLbHO AuarpamMm 1 rpamkoB.

9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpnopaTuBHOM dopmaTe (06y4eHne COTPYAHUKOB OfHOM KOMMNaHuK).

MeponpuaTre NpoxXoauT B paMKax Kypca noBblleHUss KBannpukawmu:

e [IpaKTMKyM AJ15 CNeumaaMcToB Mo NpUMeHeHuto MHCTpyMeHToB Microsoft Excel ana apdekTMBHOM aBTOMATU3aLuUM NPOLIECCOB
06paboTKM AaHHbIX

[TporpamMmma oby4yeHus

AeHb 1.

Mpuembl pa6oTbl ¢ Excel Ha 6a30BOM YpoBHe.-

Microsoft Excel: Bo3MoXHOCTU ucnonb3oBaHusi. BasoBasn Bepcus, LONONHUTENbHbIE HACTPOWKM, YCIIOBUA UCNOJIb30BaHUS.
3HaKOMCTBO C MHTepdencom n cogepxaHmem BKNagoK.
Bknagka «®ain», naHenb 6bICTPOro AocTyna.

e BBOA M pefakTUpoBaHue TeKcTa.

CospaHue u popmaTupoBaHme Tabnuu,.

e Paboure KHUMM U NNCTbI.

o 3alnTa AYeeK, MIMCTOB U paboyei KHUMN.

e YCcTaHOBKa OrpaHn4yeHunin Ha BBOJ, A@aHHbIX.

e [Maponb Ha gocTyn K daiiny.

e Tabnuubl Excel: TMNbI, BapMaHTbl co3aaHus.

o PopmaTvpoBaHMe AaHHbIX: CTaHAAPTHbIE M HECTaHAapTHbIe BapuaHTbI.
e CNUCKW: BCTPOEHHbIE U NONIb30BaTENbCKME.

o GopMupoBaHue Tabnu.

e O6beanHeHMne AYeek.

e PasgeneHue 4eikn Ha COCTaBnsAoLWMeE.

e 3akpenneHune obnacTei.

o [lo6aBneHve u pefaKkTMpOBaHUe NPYMeYaHU K sYenKam.

e BO3MOXHOCTU 3NIEKTPOHHbIX Tabnuu,.

e [logroToBKa K neyaTtu.

o KonoHTuTynbl: cosgaHne n dopmaTupoBaHme.

e HacTpoiika napamMeTpoB CTpaHWLbI: NOs, pa3Mep, OpUeHTaLus.
e [eyaTb CKBO3HbIX CTPOK/CTONGLOB.

e HacTtpoiika o6nactu neyatu.

MeyaTb TAabnuL U guarpamm.

¢Vlﬂpral|,Mﬂ U COPTUPOBKA AaHHbIX.

¢ TpeboBaHus, KOTOpble HEO6XOANMO CoBNOAaTb A/S NPaBUSIbHOW COPTUPOBKM AaHHbIX U UCMOSIb30BaHWSA GUNbTPOB.
¢ BblaeneHue faHHbIX AN COPTUPOBKMU.-

e BbicTpasi copTupoBKa.

o CopTUpOBKa MO YKasaHHbIM YCITOBUAM.

o COpTMPOBKaA MO HECKONbKMM CTON6LaM.

e OunbTp no ctonbuam.
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o OWKn6KH, fomnycKaeMble Npyu COPTUPOBKE M yCTaHOBKe hUNbTPOB.
MpaKTUKymbl.

JeHb 2.

Wcnonb3oBaHue yHKLMiIA ycnoBHoro popmaTuposaHus.

e YcnoBHoe dpopmaTupoBaHue B Microsoft Excel: 3agaHve npaBun BU3yanbHOro BblAeNEHUsI BaXKHbIX aCMEKTOB NokasaTenei.
o [paBuna BblgeneHns ayeekx.

e [paBuna oT60pa NeEpPBbIX U MOCNEAHNUX 3HAYEHUN.

e [UcTorpammoil.

e LiBeToBbI€ WKasbI.

e Habopbl 3Ha4YKOB.

o CospaHue cBoero npasuna.

Bu3ayanusaums AaHHbIX AN aHann3a.-

o [pacmku, AnarpaMmbl: HasHaYeHMe.

e MNoAroToBKa faHHbIX A5 HarNsAHOro 0OTO6PaXKEHNA Ha AMarpamMmmax.

e Tunbl: rpaduk, rucTorpamMmma, Kpyroeasi, c-0671acTsiMu, KackagHasi, BOPOHKa.
o MocTpoeHne KOMBMHUPOBAHHbIX AuarpaMmMm Co-BCMoMOoraTesibHOM OCbHo.

WUcnonb3oeaHue ¢popmyn U pyHKLMIA Ha 6a30BOM YpOBHE.—

BubnuoTteka GyHKLMIA.-

dopmynbl u dyHkuum Excel.

e Tunbl CCbIIOK Ha AiYeliku B hopMynax.

o Co3flaHue, U3MEHEHWe, yaaneHne UMeHOBaHHbIX A ManasoHoB.
dopmynbl 1 GYHKLUKM MacCUBOB.

OpraHunsauma KOMGUHMPOBaHHbLIX GOPMY U BAOXEHHbIX PYHKLIMIA.
OKpyrneHue YucnoBbIX 3Ha4YEHUN.-

o QopMynbl nogcyeTa U CyMMUPOBAHUS.

DyHKUMM 06paboTKy AaT.

Jlornyeckue dyHKLMMN.

DuHaHcoBble ByHKLUN.

o [leiCTBUS C TEKCTOBbIMU A@aHHbIMMU.

e PasgeneHve ogHoro ctonbua Ha HECKONbKO.

e 06beanHeHMe COAEePXXNMOro siueek.

dopMaTupoBaHue Yncna B TEKCTOBOW CTPOKE.

Ycnosusa npuMeHeHnss GopMyn AN SKOHOMUYECKUX, PUHAHCOBbIX, MaTEMaTUYECKUX, CTaTUCTUHECKUX PacyeToB.

MpaKTuKymbl.

3aHATunA NPoOBOAATCA B-KOMMNbIOTEPHOM KJiacce.

[lpenogaBaTenu

BbIKOBA Hatanba HukonaeBHa

KaHgupat negarornyeckux Hayk ¢ BbICLLIMM TEXHUYECKUM 06pasoBaHuemM. KCrnepT B 06yYeHUM B3POCbIX MHGOPMaLIMOHHbLIM
TexHonormam. 20 neT NpakTUYeCcKOoro onbiTa NPOBeAEHMSA TPEHUHIOB AN1s NpenoaasaTeneil B 06/1aCTM opraH13aLumM CUCTEMbI
OVCTaHLMOHHOIo 06y4YeHusi B 06pa3oBaTesibHOM OpraHusaLuu.

MPEMOLOABATE/Ib
9KCnepT — NpaKTuK B paboTe ¢ nHcTpyMeHTamu Microsoft Excel.
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