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Microsoft Excel, cpeaHuin ypoeHb (I1): MUHCTPYMEHTDI
aBTOMaTM3aLUKn NpoLeccoB 06paboTKM AaHHbIX. MNpaKTUKYM

B pamkax Kypca — NpakTukymMa pa3éupatoTcsi npueMbl pa6oTbl B LUIMPOKOAOCTYMHOM YHUBEPCAIbHOM MHCTPYMeHTe 06paboTku
JaHHbIX Microsoft Excel, paccunTaHHble Ha OCBOEHME NONb30BaTeNeM HaBblKa BNafeHUst MHCTPYMEHTOM Ha cpegHeM yposHe (I1).
Pa36upatoTcsi 0CO6eHHOCTM paboTbl C 60/bWMMI JaHHbIMU, MPOBEAEHUA PACUYETOB M aHann3a CoXHbIX Tabnuy, Mpruo6peTeHHbIN
HaBbIK MO3BOJIMT COKPATUTb BPEMS Ha BbIMOSIHEHWE CTaHAAPTHbIX 3aAay, MOBbICUTb NPOU3BOAUTENIbHOCTb TPyAa COTPYAHNUKOB
KomnaHuu. OcBoeHune MHCTpyMeHTa Microsoft Excel ana nonb3oBaTensi OTKPOET BO3MOXHOCTb 3 heKTUBHOIO BlageHus
HaBblkaMy aBTOMaTW3aLuW pacyeToB, aHaim3a u 06paboTKM 3/IEKTPOHHbIX Tabnuy, Ha cpegHem yposHe (I1).

[ata nposepeHus: 26 - 28 noHa 2024 ¢ 10:00 go 17:30
ApTukyn: Cr111434

Bupa o6yuenus: Kypc nosbileHns kBanmpmkalmm

®dopmart obyueHuss: OHNaiH-TpaHCAsAUMS

Cpok obyyeHus: 3 fHA

MpopomkuTenbHocTb obyyeHus: 244aca

CtoumocTb yuacTus: 42 800 pyo6.

JAins y4yacTHUKOB NpeflycCMOTpPeHo: MeToauyeckun matepuarn.

[lOKYMEHT 1o OKOH4YaHuM 06ydeHus: o nToram obydeHus cayliaTeny, yCrnewHo npoLlefLime UTOroByo aTTecTauuto no nporpaMmMe
06y4eHus, MoslyyatoT Y 40CTOBEpPEHME O NOBbIWEHUN KBanudukaumm B o6bemMe 24 4yacos (B COOTBETCTBUM C NIULIEH3UEN Ha NPaBo
BefeHVs 06pa3oBaTeNibHON AeATeNbHOCTH, BblAaHHOM [enapTaMeHToM 06pa3oBaHus U HayKu ropoaa Mocksbl).

Ina Koro npegHasHayeH

MeHeaxepoB, 6yxranTepoB, SKOHOMUCTOB, aHaNIMTUKOB, COLMOOr0OB, MapKeTos1oroB, PR-MeHe)KepoB, NPOEKTHbIX MEHEXKEPOB,
JIOTUCTOB, MHXXEHEPOB U APYrvMX CNeLManmcToB, UMeloLWUX HaMepeHne CUCTEMATU3UPOBATb 3HAHUSI U HAaYYUTbCSt UCMOSb30BaTh
(hyHKUMOHaNbHble BO3MOXHOCTM Nporpammbl Microsoft Excel Ha cpegHem ypoBHe (I1) Ans peleHna cTaHAapTHbIX 3a4a4 06paboTKu
JaHHbIX.

Lienb o6yyeHus

HayuuTbcs 3HaUMTeNbHO COKpaLlaTb BPEMS BbIMOJIHEHUS 3afaY, MOBbICUTb Sde)eKTVIBHOCTb npouecca pa6OTbI C AaHHbIMU, OCBOUTb
npaKkTn4yeckoe npuMeHeHne UHCTpyMeHTOB Microsoft Excel Ana peweHna CtTaHAapTHbIX 3agayd O6pa60TKVI OaHHbIX Ha cpegHeM YypOoBHe

().

OCco6eHHOCTM NporpaMmmsil

3aHaTua npoxoaAaT B-KOMMNbKOTEPHOM KJlacce B-d)opmaTe WHTEHCUBHbIX TPDEHUHIOB.

PesynbTaT 06y4yeHus
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B pe3ynbTaTe 06yyYeHUs cnyliaTenu:

3TO MeponpuaATMe MOXHO 3aKa3aTb B KOpNopaTMBHOM opmaTe (06yYeHne COTPYAHUKOB OGHOM KOMMNaHuK).

. I/Isyan BO3MOXXHOCTU UCMONb30BaHUA d)opMyn n beHKLl,VIﬂ ANA peweHna CTaHAapTHbIX 3agayd.—

e HayyaTcsa Hanbonee apPeKTUBHO NPUMEHATL UHCTPYMEHTbI U PyHKUMKN Microsoft Excel gnst 06paboTku M aHanmsa faHHbIX.

o OCBOSIT aNropuT™ aHasm3a JaHHbIX C MOMOLLbHO CBOAHbIX TabMuL.-

o [IpUOGPETYT NPaKTUYECKUIA HABbIK MOATOTOBKM U 06paboTKM 60bLUNX MacCUBOB AaHHbIX.-
e OCBOAT NpueMbl paboTbl C YMHbIMU Tabnuuamu.

e HayuaTcs BbINOJIHSATb BbIYUCNEHUS C MPUMEHEHWEM Pa3INYHbIX KOMBUHALMIA YyCNOBUIA.

e HayyaTcsi 6bICTPO M HarnsiAHO co3AaBaTb OTYETbl CBOAHbIX TabnuL U fuarpamm.

e O3HaKOMSATCH C BO3MOXHOCTbIO aBTOMaTU3NPOBaTb MOBTOPSAIOLLMECA CTaHAAPTHbIE 3aiayn C MOMOLLbIO MaKpOCOB.

MeponpuaTve NpoxXoauT B paMKax Kypca NoBbleHNs1 KBanndbukaumm:

e [paKTUKyM 4119 CreunannucToB no npuMeHeHuo MHCTpyMeHToB Microsoft Excel ana achdekTMBHOM aBTOMaTN3aL MmN NPOLLECCOB

06paboTKM JaHHbIX

[TlporpamMmma oby4yeHus

AeHb 1.

Moprotoeka u o6pa60'r|(a 60/1bLUUX MAaCCUBOB AaHHbIX.-

NCTOYHMKM faHHbIX, TpeboBaHUs K ux popmaTtam ANna NpaBuIbHON 06paboTKu.

MoaroToBka K paboTe UMMNOPTUPOBAHHbIX AaHHbIX.

Bo3MOXHOCTM NpuUMeHeHNs GyHKLMIA u cepBrncoB Excel ansi 06paboTku faHHbIX.

Bbinapatowme CNucKn B AYenKax: 3a4eM Hy>XHbl, OFPaHNYEHUS, KOTOPbIe HYXXHO yYnTbiBaTb.
DyHKLMM MOUCKA U U3BNEYEHUA AaHHbIX. BbigeneHne n 3ameHa MHGopMaLmm no 3afaHHbIM KpUTEPUAM
CTpykTypa Tabnuubl.

pynnupoBKa CTPYKTYPHbIX 91€MEHTOB Tabnuubl.

WNHCTpyMeHTbI, NpeiHa3Ha4YeHHble A1 MIPOrHO3UPOBaHMUSI.

KoHconuaauus AaHHbIX U3 pasHbIX Tabnuy ogHoro daina unm Heckonbkux Gainnos.
ABTOMAaTMYECKUI NepecyeT Gopmy.

YMeHbLUeHWe pa3Mepa ¢aiina MS Excel.

[o6aBneHue u yaaneHne sHayeHui B BUAUMbIE CTPOKM U CTONGLbI OTHUNbTPOBAHHON TabnuLbl.
opsune knaBuUWM Ana paboTbl C AaHHbIMU.

OwwnbkmM B popMynax: NpUUMHbI U AENCTBUSA NO UCMPaBIIEHNHO.

MoaBeneHWe UTOrOB.

MpakTUKymbI.

JeHb 2.

Pa6oTta c yMHbIMM Tabnuuamu.

Kak co3paTtb yMHyo Tabnuuy.

Kak npeo6pa3oBaTtb YMHy0 TabnuLy B AnanasoH AaHHbIX.
Ba3oBble BO3MOXHOCTM YMHOW Tabnuubl Excel.
[obaBneHne cpe3oB K Tabnuue.

MpenmyLiecTBa 0HOPMIIEHUS CNIUCKa TabnuLei.
dopMynbl BHYTPY YMHOW TabnuLbl U Ha ee iYeiiku U3BHe.
Mma Tabnuupbl.

OunbTp 1 3aroNoBKM YMHOW Tabnuupl.

WNTorosas CTpoka yMHOMN Tabnuubl.

Pa6oTa c BbinagarLwmmMm CnckaMmm u gpyrue orpaHnyYeHmnst Ha BBOZ AaHHbIX.
CospgaHue BbiNagaroLwero cnmcka no CnpaBoYyHUKY.
Moackasku Ans 3anosHALWMX TabnumLy.

3awmTa Ayeek, McTa, ganna.
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¢ BnoknpoBKa focTyna K iMcTam (B TOM YKCe CKPbITbIM).

o KoHconunpauus.

e [pynnoBo pexxum o6paboTKu IMCTOB.

e CocTaB/ifieM OTYET MO HECKOJIbKUM Pa3HOLIEPCTHbIM UCXOAHbBIM Tabnmuam.
e [pynnoBas 06paboTka HECKONbKUX JINCTOB.

e HepocTaTku yMHbIX Tabnuu.

MpaKTUKyMbl.
AeHb 3.
AHanus faHHbIX C NOMOLLLbIO CBOAHBIX Tabnuy,.-

e MoAroToBKa UCXOAHbIX AaHHbIX A5 aHau3a.

o OpraHusaumsa 1 HacTPOKa 3aBUCUMbIX M aBTOHOMHbIX OTYETOB.

o [pynnupoBKa AaT v YUCITOBbIX PAA0B. BpeMeHHas Lwikana.

e CTaHAapTHbIE U M0JIb30BaTENbCKME pacyeTbl B CBOAHbIX Tabnuuax.

e PacnipefienieHne CBOAHbIX TabnuL, Mo IMCTaM COrlacHo GUNbTPY oTyeTa.

o Co3fiaHve cBOAHOM Tabnuubl C MOJEeNbIo AaHHbIX (419 aHanusa AaHHbIX B HECKOIbKUX Tabnuuax).

e CBOJAHbIE AMarpaMmbl.
B0O3MOXXHOCTH aBTOMaTH3aL M1 NOBTOPAIOLUXCA 3a4ay C MOMOLLbIO MAaKPOCOB.

e CywHOCTb Makpoca.
e Kak paboTatoT Makpochbl B Excel.
e Kakwue 3afjaum No3BONSOT PeLnTb Makpochl.

MpaKTUKymbl.

3aHATunA NPOBOAATCA B-KOMMNbIOTEPHOM KJiacce.

[lpenogaBaTenu

BbIKOBA Hatanba HukonaeBHa

KangupaTt negarormyeckux Hayk € BbICLUIMM TEXHUYECKUM o6paaoBaH|/|eM. SKCI'IepT B o6yqu|/w| B3POC/bIX VIHCbOpMaLI,VIOHHbIM
TexHonornam. 20 neT NpakTUYeCcKOro onbiTa NPoBeAEHNS TPEHUHIOB A1 NpenojaBaTesnien B o6nactu opraHunsauuu cucTembl

ONCTaHLMOHHOIo 06y4eHusi B 06pa3oBaTesibHOM OpraHusaLuu.

MPEMOLOABATE/Ib
9KCnepT — NpaKTuK B paboTe ¢ nHcTpyMeHTamu Microsoft Excel.
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