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Microsoft Excel, cpeaHuin ypoeHb (I1): MUHCTPYMEHTDI
aBTOMaTM3aLUKn NpoLeccoB 06paboTKM AaHHbIX. MNpaKTUKYM

B pamkax Kypca — NpakTukymMa pa3éupatoTcsi npueMbl pa6oTbl B LUIMPOKOAOCTYMHOM YHUBEPCAIbHOM MHCTPYMeHTe 06paboTku
JaHHbIX Microsoft Excel, paccunTaHHble Ha OCBOEHME NONb30BaTeNeM HaBblKa BNafeHUst MHCTPYMEHTOM Ha cpegHeM yposHe (I1).
Pa36upatoTcsi 0CO6eHHOCTM paboTbl C 60/bWMMI JaHHbIMU, MPOBEAEHUA PACUYETOB M aHann3a CoXHbIX Tabnuy, Mpruo6peTeHHbIN
HaBbIK MO3BOJIMT COKPATUTb BPEMS Ha BbIMOSIHEHWE CTaHAAPTHbIX 3aAay, MOBbICUTb NPOU3BOAUTENIbHOCTb TPyAa COTPYAHNUKOB
KomnaHuu. OcBoeHune MHCTpyMeHTa Microsoft Excel ana nonb3oBaTensi OTKPOET BO3MOXHOCTb 3 heKTUBHOIO BlageHus
HaBblkaMy aBTOMaTW3aLuW pacyeToB, aHaim3a u 06paboTKM 3/IEKTPOHHbIX Tabnuy, Ha cpegHem yposHe (I1).

[arta npoeegenus: 13- 15 Hos6pa 2024 ¢ 10:00 po 17:30

ApTukyn: Cr111435

Bupa o6yuenus: Kypc nosbileHns kBanmpmkalmm

®dopmart obyueHus: [1HeBHOWM

Cpok obyyeHus: 3 fHA

MpopomkuTenbHocTb obyyeHus: 244aca

MecTo npoBegenus: r. CaHkT-TleTep6bypr, yn. MeTponasnoBckas, A. 4, nutep A. CTaHuma MeTpo «leTporpagckas».
CtoumocTb yyacTtus: 42 800 py6.

[ns yyacTHUKOB NpefycMOTpeHo: MeToanuyeckuii Matepuman, kode-naysbl.

[loKyMeHT no oKoH4YaHuu o6y4eHmns: o nToram obyyeHns cryliaTenu, yCnewHo nNpoLiefLline UTOroByto aTTecTaluto nNo nporpamMmme
06y4eHus, NoslyyatoT Y 4OCTOBEPEHME O MOBbIWEHUN KBanudukaumm B o6bemMe 24 4acos (B COOTBETCTBUM C NIULEH3UEN Ha NpaBo
BefleHVs1 06pa3oBaTesibHON AesTeNbHOCTH, BbliaHHO [enapTaMeHToM 06pa3oBaHusi U Hayku ropoaa MockBbl).

Ilna koro npegHasHaveH
MeHepkepoB, 6yxranTepoB, SKOHOMUCTOB, aHaNIMTUKOB, COLMOIIOroB, MapKeTonoros, PR-MeHea)XepoB, NPOEKTHbIX MEHEA)KEPOB,
NOrncCTOoB, MHXEeHepOoB 1 Apyrmx cneynannuctoBs, UMEKLWKNX HaMepeHne CUcCTeMaTnsanpoBaTb 3HaHUA U HAYYUTbCA NCNONIb30BaThb

(hyHKUMOHaNbHbIe BO3MOXHOCTM Nporpammbl Microsoft Excel Ha cpegHem ypoBHe (I1) Ans pelueHnsa cTaHAapTHbIX 3aaady 06paboTku
JaHHbIX.

Lienb o6y4yeHus

HayunTbcA 3HauMTENbHO COKpaLLaTh BPeMsi BbiMOJIHEHMS 3aay, MOBbICUTb 3pdeKTUBHOCTb NnpoLiecca paboTbl C AaHHbIMW, OCBOUTb
npakTUyeckoe NpuMeHeHne MHCTpYMeHTOB Microsoft Excel Ans peweHus cTtaHAapTHbIX 3a4a4 06paboTKU AaHHbIX Ha CPeAHEM YPOBHe

).

Ocob6eHHOCTH NporpaMmmbil

3aHATUA npoxoaAT B-KOMMNbKOTEPHOM Knacce B-d)OpMaTe WHTEHCUBHbIX TDEHUHIOB.
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PesynbTaTt 06y4YeHus

B pe3ynbTaTe 06yuYeHUs cnyliaTenu:

3TO MeponpuaATMe MOXHO 3aKa3aTb B KOpNopaTMBHOM opmaTe (06y4eHne COTPYAHUKOB OGHOM KOMMNaHuK).

. I/Isyan BO3MOXXHOCTU UCMONb30BaHUA d)opMyn n beHKLl,VIﬂ ANA peweHna CTaHaapTHbIX 3agayd.—

e HayyaTcsa Hanbonee apPeKTUBHO NPUMEHATL UHCTPYMEHTbI U PyHKUMKN Microsoft Excel onst 06paboTKu M aHanmsa faHHbIX.

e OCBOSIT aNropuT™ aHasm3a JaHHbIX C MOMOLLbHO CBOAHbIX TabuL.-

o [pUOGPETYT NPaKTUYECKUIA HABbIK MOATOTOBKM U 06paboTKM 6ObLUNX MacCUBOB AaHHbIX.-
e OCBOAT NpueMbl paboTbl C YMHbIMU Tabnuuamu.

e HayuaTcsi BbINOJIHSATb BbIYUCNEHUS C MPUMEHEHWEM Pa3INYHbIX KOMBUHALMIA YyCNOBUIA.

e HayyaTcsi 6bICTPO M HarnsiiHO co3AaBaTb OTYETbl CBOAHbIX TabnuL U guarpamm.

e O3HaKOMSATCH C BO3MOXHOCTbIO aBTOMaTU3NPOBaTb NOBTOPSAIOLLMECA CTaHAAPTHbIE 3aiayn C MOMOLLbIO MaKpOCOB.

MeponpuaTie NpoxXoauT B paMKax Kypca NoBbleHNs] KBanndbukKaumm:

e [paKTMKYM AN CreunannucToB no npuMeHeHuo MHCTpyMeHToB Microsoft Excel ana achdekTMBHOM aBTOMaTN3aL MmN NPOLIECCOB

06paboTKM JaHHbIX

[TlporpamMma oby4yeHus

AeHb 1.

Moprotoeka u o6pa60'r|(a 60/1bLUMX MAaCCUBOB AaHHbIX.-

NCTOYHMKM faHHbIX, TpeboBaHUs K ux popmaTam ANa NpaBuIbHON 06paboTKu.

MoaroToBkKa K paboTe UMMNOPTUPOBAHHbIX AaHHbIX.

Bo3MOXHOCTU NpuUMeHeHns QyHKLMIA u cepBucoB Excel ansi 06paboTku faHHbIX.

Bbinapatolme CNuckn B AYenKax: 3a4eM HyXXHbl, OFPaHNYEHMS, KOTOPbIe HYXXHO yYnTbiBaTb.
DyHKLMM MOUCKA U U3BNEYEHUS AaHHbIX. BbigeneHne n 3ameHa MHGopMaLmm No 3afaHHbIM KpUTEPUAM
CTpykTypa Tabnuubl.

pynnupoBKa CTPYKTYPHbIX 9N1€MEHTOB Tabnuubl.

WNHCTpyMeHTbI, NpeiHa3Ha4YeHHble A1 MIPOrHO31POBaHMUSI.

KoHconuaauus AaHHbIX U3 pasHbIX Tabnuy ogHoro daina unm Heckonbkux Gainnos.
ABTOMATMYECKUI NepecyeT GopmyI.

YMeHbLUeHWe pa3Mepa ¢aiina MS Excel.

[o6aBneHue u yaaneHne sHayeHui B BUAUMbIE CTPOKM U CTONGLbI OTHUNbTPOBAHHON TabnuLbl.
opsune knaBuUWKM Ana paboTbl C AaHHbIMU.

OwwubkmM B popMynax: NpUYMHbI U AENCTBUSA MO UCMPaBIIEHNIO.

MoaBeneHWe UTOrOB.

MpakTUKymbI.

JeHb 2.

Pa6oTta c yMHbIMM Tabnuuamu.

Kak co3paTtb yMHyo Tabnuuy.

Kak npeo6pa3oBaTtb YMHy0 TabnuLy B AnanasoH AaHHbIX.
Ba3oBble BO3MOXHOCTM YMHOW Tabnuubl Excel.
[o6aBneHne cpe3oB K Tabnuue.

MpenmyLiecTBa 0HOPMIIEHUS CNUCKa TabnuLei.
dopMynbl BHYTPY YMHOW TabnuLbl U Ha ee iYeiiku U3BHe.
Mma Tabnuupbl.

OunbTp 1 3aroNoBKM YMHOW Tabnuupbl.

NTorosasi CTpoka yMHOMN Tabnuubl.

Pa6oTa c BbinagarLwmmMm CnnckaMmm u gpyrue orpaHnyYeHmnst Ha BBOZ AaHHbIX.
CospgaHue BbiMagaroLwero cnmcka no CnpaBoYyHUKY.
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o [Moackasku Ans 3anoNHSAOWMUX Tabauuy.

e 3aluMTa sveek, NM1CTa, panna.

¢ BnokvpoBKa focTyna K iMcTam (B TOM YUCHE CKPbITbIM).

o KoHconupaauus.

o [pynnoBoW pexunm o6paboTKN IUCTOB.

e CocTaB/isieM OTYET MO HECKOJIbKUM Pa3HOLLEPCTHbIM UCXOAHbBIM Tabnumuam.
e pynnoBas 06paboTka HECKOJIbKMX JINCTOB.

e HepocTaTku yMHbIX Tabnuu.

MpakTuKyMmbl.
OeHb 3.
AHanus faHHbIX C NOMOLL,bIO CBOAHbIX Tabnu,.-

e MoAroToBKa UCXOAHbIX AaHHbIX ANs aHau3a.

o OpraHu3aums 1 HacTPoiiKa 3aBUCUMbIX U aBTOHOMHbIX OTYETOB.

e [pynnupoBKa AaT v YNCNOBbIX PAAOB. BpeMeHHas Likana.

e CTaHAapTHbIE M M0JIb30BaTENbCKME pacyeTbl B CBOAHbIX Tabnuuax.

o PacnpepeneHue cBoAHbIX TabnuL, No UCTaM COrnacHo GunbTpy oTyeTa.

e CosfaHue CBOAHOW TabnuLbl C MOAESNbIO AaHHbIX (ANS aHanM3a AaHHbIX B HECKOMbKMX Tabnuuax).

e CBOAHbIE AnarpamMmbl.
Bo3MO)KHOCTM aBTOMaTU3aL UM NOBTOPSIOLLMXCSA 3aZay C NOMOLLbIO MaKPOCOB.

e CylwHOCTb Makpoca.
o Kak pa6oTatoT Makpochl B Excel.
o Kakue 3ajauun No3BONAOT PEeLLUTb MakKpocChl.

MpakTuKymbI.

3aHsaTus npoBOAATCA B-KOMMbIOTEPHOM Kacce.

[lpenogaBaTenu

BbIKOBA Hatanba HukonaeBHa

KaHguaat nefarornyeckmx Hayk ¢ BbICLUIMM TEXHUYECKMM 06pa3oBaHMeM. IKCMepT B 06yYeHUM B3POCbIX MHHOPMALMOHHbIM
TexHosormsaM. 20 NeT NpakTUYECKOro OMbITa NPOBEAEHUA TPEHWHIOB A4 NpenogasaTesnieil B 06/1acT opraHu3aLmm CUCTEMbI

ANCTAHLUMNOHHOIO 06yl-IeHI/IF| B o6pa305aTean0|7| opraHusauuu.

MPENOLOABATE/b
9KenepT — NpaKTuK B paboTe ¢ MHCTpymMeHTamu Microsoft Excel.
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