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[lpaBUNa NnpoBeneHNs BHYTPeHHero kagposoro ayguta B 2024
roay

B pamkax Kypca cnywartenu nonyyat pekoMeHgauum no opraHnsaumm n npoBefeHnio BHYTPEHHEro KagpoBoro ayauTa, 4to
NO3BOJIUT CO3[aTb COBPEMEHHYIO U 3(h(DEKTUBHYIO CUCTEMY KaJpOBOro Ae/IONPON3BOLCTBA. TaKXe Ha Kypce CryLllaTenm y3HatT O
nocnefHNX N3MeHeHUsIX TPyA0BOro 3akoHoaaTtenbcTea B 2024 ropy.

[arta npoeegenusn: 25-27 ceHTabps 2024 ¢ 10:00 go 17:30

Aptukyn: CM11113

Bup 06yyeHus: Kypc noBbllweHust KBanudukaumm

®dopmart obyuyeHus: [JHeBHOW

Cpok obyyeHus: 3 fHA

MpopomkuTenbHocTb obyyeHus: 244aca

MecTo npoeepeHnus: r. CaHkT-MNeTepbypr, yn. MNeTponaenosckas, 4. 4, nutep A. CTaHuus MeTpo «[leTporpagckas».
CtoumocTb yyacTtus: 42 600 py6.

[ns y4acTHUKOB NPeyCMOTPEHO:

MeToaunyeckuii MaTepumarn, Kode-naysbl.

[loKyMeHT no oKoH4YaHuM oby4eHuns: CnyliaTtenw, ycnewHo nNpoLueLine NToroByto aTTecTalmio no nporpamme o6y4yeHus, nonyyaroTt
YpocToBepeHue 0 NoBbIWEeHUN KBanndukaumm B o6beme 24 yacoB (B COOTBETCTBUM C SIMLIEH3NUEN Ha NPaBO BeAEHUsI 06pa3oBaTesibHOMN
LleATeNbHOCTY, BblfaHHOM [lenapTaMeHTOM 06pa3oBaHus 1 Hayku ropofia MockBbl).

Ilna koro npegHasHaveH

PykoBoauTenei n cneunanucToB KagpoBbixX CYX6, MHCNEKTOPOB MO KaZpaMm, PyKOBOAUTENEN M MEHEL)KEPOB OTAENI0B NepcoHana,
6yxranTepoB, OPUCTOB, BeAyLLMX KaZpOBblil yUeT.

Lienb o6y4yeHus

HayunTbcs NpoBefieHWIo Ka[poOBOro ayAnTa B OpraHn3aLmmu CBOMMU CUITaMU: y3HaTb, KaK OPraHU30BaTh KafApoBbIvi fOKYMEHTOO60POT B
COOTBETCTBMe C Tpe6oBaHUsAMM TpyJOBOro 3aKOHOAATeNbCTBA, Kak NPpaBuibHO 0QOPMASATb pa3fnyHble KaApoBble peLleHus, Kak
NMoAroTOBMTbLCA K MPOBEPKE U 3aluMLiaTh NpaBa paboToaaTens B cnydae cnopa.

PesynbTaT 06y4yeHus

B pe3ynbTaTte 06y'-|eHm| cnywartenu cMoryT:

e CaMOoCTOSTeNbHO NPOBOAUTL BHYTPEHHUI ayanT KaApOoBbIX JOKYMEHTOB.

e [pMHMMaTb rPaMoTHble KaApOBble PeLLeHUs No pesyibTaTaM NPOBEPKMU.

e VcrnpaBnaTb OWMOKK, AONYLEHHbIE NPU JOKYMEHTUPOBAHWUM TPYLOBbIX OTHOLUEHW, OLLeHUBAaTb BO3MOXXHbIE PUCKM AOMYLEHHbIX
OLUMBOK.

e BecTu KapoBYHO JOKYMEHTaLMIO B COOTBETCTBUM C TPe6GOBaHUAMM 3aKkoHoAaTeNnbcTBa Poccuiickoi Gepepauumm.
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9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

AeHb-1.

Lienb n-copep)xaHne BHyTPEHHEro KafpoBoro ayauTa. NMposepka cobntoaeHns npasun opopmMeHNss OCHOBHbIX KafpoBbIX NpoLeayp.

MoHATMe BHYTPEHHErO KaApOBOro ayfuTa, ero Liefib U-CofiepXKaHue.

MporpamMma KagpoBoro ayauTa-anropuTM AeNCTBUI NO-OpraHn3aummy BHyTpeHHero KafgpoBoro ayanTa.

OcCHOBHble HanpaBieHNs MPOBEPOYHbIX MEPONPUATHIA MPU NPOBEAEHUN BHYTPEHHErO ayauTa.

XapaKTepucTuKa KaipoBOro 1eNonpon3BoACTBa Kak 0co60ro Buaa afMUHUCTPATUBHON AESTENIbHOCTY U-NePBUYHONO 3BeHa
6yXranTepckKoro U-Hanoroeoro yyeta.

XapakTepucTiKa 3/1eMEHTOB MexaH3mMa NPaBoBOro peryinpoBaHns KaapoBoro Aefonpon3BoLCTBa: TPYAOBOE NPaBo, 6l0gKeTHOe
3aKOHOJATeNbCTBO, apXMBHOE 3aKOHOAATENbCTBO, CUCTEMA HaLMOHaNbHbIX FOCYLapCTBEHHbIX CTaHAAPTOB.

MoHATME NEPBUYHbBIX YYETHBIX KaAPOBbIX AOKYMEHTOB (MHPOPMaLMOHHO-CPaBOYHbIX, OPraHU3aLMOHHO-PACNOPAANTENbHBIX, MO-yYeTy
TpyAa W-ero onsare, JOroBOPHbIX) UX-BUAbI U-TPEBOBAHUS K-COAEPXKaHWH0.

MoHATMe NIoKasbHbIX HOPMATMBHBIX akToB (NpaBoycTaHaBMMBatoLmx). O6s3aTenbHble flokanbHble HOPMaTUBHbIE aKThbl.

MHCTpYKLMA No-KagpoBOMY AeM0oNpPOU3BOACTBY M-HOMEHKIATypa Aesl opraHusaLmmn-— npasoBas 6a3a BHyTPEHHEro KaApoBOro ayamura.
MpaBuna onepaTMBHOIO M-apXMBHOMO XpaHEHUS LOKYMEHTOB.

MpaBuna nog6opa W-oLleHKN nepcoHana.

dopMupoBaHmWe n-pacnpocTpaHeHue o6baBIeHUI 0-BakaHcuAX. Tpe6oBaHUs, KOTopble BrpaBe NpeabasnaTb padoTogaresb
K-KaHAMAaTaM Ha-BakaHCUM.

Pa6oTa c-nepcoHanbHbIMK JaHHbIMU KaHAUAATOB Ha-BaKaHCUM.

OTBETCTBEHHOCTb 3a-pacnpocTpaHeHne AUCKPUMUHALMOHHbIX O6bSBNEHWIT O-BaKaHCHUSIX.

Tpe6oBaHus, NpeabsABnsaeMble paboToAaTeneM, K-KaHanAaTaM Ha-BaKaHCUM.

MpaBuna nog6opa nepcoHana, KoTopble 06s13aH cobntoaaTtb padoTofartesb Npy paboTe c-KaHAUAAaTaMU Ha-BaKaHCUU.

MpaBuna 06paboTKN NepCoHaNbHbIX AaHHbIX KAHAWMAATOB Ha-BaKaHCUK U-UL, C-KOTOPbIMM 3aK/0YaloTCS TPYAOBbIE AOrOBOPbI.
AHanu3a cyfie6HbIX PeLeHnit No-criopaM, CBsi3aHHbIM C-AUCKPUMMUHALIMEN NpY NoA6ope nepcoHana U-3aknioyYeHy TpyAoBOro 40rosopa.

OdopmneHue npuema Ha-paboTy.

MpaBnna 3ak0YeHNs TPYAO0BOro AOroBopa.

dakTnyeckuin gonyck k-pabote. 06s3aHHOCTU paboToAaTe s, BO3HMKAOLLMe B-pe3ybTaTe 3aKOHHOIo U-HE3aKOHHOMO AoMycKa
K-paboTe.

AHHyNu“poBaHue TpyAoBOro Aorosopa. [ocneacTena aHHyNMpoBaHUs TPYAOBOro AOroBopa ANs paboTHUKa n-pabotopartens.
Tpe6oBaHUs K-COAEPXKaHWIO TPYAOBOro AOrOBOpa: CYLLEeCTBEHHbIE U-haKyNbTaTUBHbIE YCIIOBUS.

OTnMyume rpaxaaHcKo-NpaBoBOro AOroBopa OT-TPyA0BOro. AHann3 cyebHbIX peLleHnii No-cnopaM, CBA3aHHbIM C-HapyLleHneM
paboTofaTenem npasun ohopMIIEHNA TPYAOBbIX LOTOBOPOB.

AAMUWHUCTPaTUBHAsA OTBETCTBEHHOCTb 3a-HE3aKOHHbIN hakTU4Yeckuin LOonyck K-paboTe.

MpaBuna n-oCHOBaHWA 3aKOYEHUSI CPOYHOMO TPYAOBOrO AOrOBOpA.

MpopneHne n-nepesakyitoyeHne CPOYHOro TPYAOBOro AOroBOpa- OCHOBHbIE OLUINGKM paboToaaTens.

MopsifAoK yCcTaHOBMEHUS UCTbITATE/IbHOMO CPOKa.

lMporpaMmma ncnbiTaTeNbHOro CpokKa.

OdopmiieHne AOKYMEHTOB No-pe3ynibTataM UCMbITaHuUS.

YBOJ/IbHEHME NO-pe3ynbTaTaM UCTbITaHUS.

OCHOBHble pucku paéoTop,aTenﬂ npun 06)KafioBaHUK YBOJZIbHEHUA NO-pe3ynbTaTtaM UCMbITaHUA.

N3meHeHuMe ycnoBuii TpyA0BOro AoroBopa. PacTop)xeHue TpyA0BOro Aoroeopa.

Buabl U3MEHeHNI yCnoBun TpyA0BOro A4OroBopa.

MoHATME n-BuAbl NepeBOAOB.

OTnnumne nepesoja oT-NepeMeLLeHus.

MpaBnna odopmneHns N3MeHeHM TPYA0BOro JOroBopa No-opraHM3aumMoHHbIM WU TEXHOTOTUYECKUM NMPUYMHAM.

MpaBuna odopmneHna LONONHUTENbHBIX COrNaLLeHU K-TPyA0BOMY AOMOBOPY.

PacTopyceHue TpyiOoBOro fAoroBopa no-MHULMaTMBe paboTHWUKA U-MO-COrnaLleHno CTOPOH-— OCHOBHbIE OTINYUS, TpeboBaHus
K-0pOpMNEHUIO.

Tpe6oBaHUs K-yBONIbHEHUIO 6epPeMEHHON XEHLLMHbI U-NNL, CEMEVHbIMU 06513aHHOCTSIMM NO-MHULMATMBE paboToAaTensi-— HoBble
npaswuna.

YBoJIbHEHME NO-MHULMAaTMBe paboToaaTens- Tpe6oBaHUA No-0DOPMJIEHNIO OTAENbHbIX OCHOBaHWUI YBOJIbHEHUSI.
06a3aHHOCTM paboToAaTensi Npy yBOSIbHEHUM paboOTHUKA NO-NHO6bIM OCHOBAHUSIM.
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JAeHb-2.
[ucuunnuHapHasi OTBETCTBEHHOCTb U-MaTepuanbHas OTBETCTBEHHOCTb paboTHUKa u-pabotogarens.

o OCHOBaHMA NpUBNEYEHNUs PaBOTHUKA K-AUCLMMIIMHAPHON OTBETCTBEHHOCTY

o lNpoueaypa npuBneYeHusi paboTHUKa K-AUCLUMNINHAPHON OTBETCTBEHHOCTMU.

e Buabl gvcumnanHapHbIX B3bICKaHUN.

e [NpaBuna ohopmNeHNs KaapoBbIX AOKYMEHTOB NpY NPUBJIEYEHUN PaBoTKa K-OTBETCTBEHHOCTMU.

o Tpe6oBaHusi K-poLesype 0opopMeHUs YBONbHEHUS NMO-OTAENbHbIM OCHOBAHWSIM, MPUMEHSIEMbIM B-KauyeCcTBE Mepbl AUCLMNIIMHAPHOM
OTBETCTBEHHOCTWU.

e AHanus cyae6Hoi NpaKTUKK NO-MCKaM 0-BOCCTAHOBSIEHUN Ha-paboTe PabOTHUKOB, YBOJIEHHbIX 3a-COBEPLUEHUE AUCLMUMNHAPHBIX
MPOCTYNKOB.

e MaTepuanbHas OTBETCTBEHHOCTb paboTofaTens nepef paboTHUKOM.

o OCHOBaHMA u-NpoLeaypa NpuBeYeHns paboTHUKa K-MaTepuanbHOi OTBETCTBEHHOCTU Nepes paboTofaTtesem.

o Bupapbl MaTepranbHOW OTBETCTBEHHOCTU PaBoOTHMKA.

o MopsifoK onpefeneHuns pasmepa yuep6a, NPUYUHEHHOIO paboToAaTENO.

e [paBuna NpoBefeHWsi BHENIAHOBOWM MHBEHTapM3aLmMm UMyLLLecTBa paboToaaTens, TpeboBaHust K-0hOPMIIEHNIO LOKYMEHTOB
no-pesynbTaTaM UHBEHTapM3aLmMu.

o [paBuna opopmMeHNna AOroBOPOB 06-MHAMBUAYANbHON N-KONNEKTUBHOW MaTepuanbHON OTBETCTBEHHOCTU PABOTHUKOB.

e [NpaBunia BO3MeLLEHNS YLep6a, TPUYMHEHHOTO UMYLLLECTBY paboToaaTens.

MpakTukym: Moluarosasi MeToANKa NPOBEAEHUA KaJpOBOro ayanTa CO6CTBEHHbIMU CUTAMMU.
KapavHanbHoe M3MeHeHne npaBun npoeeaeHns npoeepok MT.—Bce, UTO Haf0 3HaTb KafPOBUKY, UT06bl M36eXaTb WTpadoB..

o N3meHeHue Lener n 3agay npoepok MNMT. OTcyTCTBME KKOYEBbIX NOKa3aTesnen pesynbTaToB NPOBEPOK.

e YTO U3MEHUNOCH B PUCK OPUEHTUPOBAHHOM MOAXOE NPU OpraHn3aLuuy NpoBEpPOK.

o HoBble BUAbl NPoPuUNaKTUYECKUX U KOHTPOSIbHO-HAA30PHbIX MEPOMPUATUNA.

o 06s13aTenbHble NpodUNaKTUYeckme BU3UTbI, UX MPaBOBbIE MOCNEACTBUS.

e [lpoBepka no pesynbTatamM HabNOAEHNA 3a COOMOAeHMEM 06s13aTeNIbHbIX TPEGOBAHMIA: peLLeHWe 0 MPOBEPKE NPUHMMAETCS Mo
pesynbTaTaM U3yyeHusl NpeCcTaBNeHHON paboToAaTeNeM OTYETHOCTM B pasfiMyHble OpraHusaumm.

o [pepocTepexeHune Kak hopma pearmpoBanusa FMT Ha HapyLleHus.

e [lpaBuna npoBeaeHUs AUCTaAHLUOHHOM NPOBEPKMU.

e JneKTpPoHHOe opopMeHNe fJOKYMEHTOB, OOMEH 3IeKTPOHHbIMU JOKYMEHTaMM BO BPeEMS NMPOBEPKM.

o BBepeH oba3aTenbHbl [OCYAEe6HbIN NOpAfoK obanoBaHus pelwenui TUT. O6xanoBaHue pelennii TUT yepes caiT Mocycnyr.

e PeecTp o06s13aTesbHbIX TPEGOBAHUIA, KaK UM MONb30BaTbCS.

o PerynatopHasi ribOTUHA- He 3abblBaeM NPOBEPsTb aKTyasllbHOCTb AOKYMEHTA, COAEPXKALLEro 06si3aTeNbHble TPEGOBaHUS.

e PaclumpeH ¢pyHKUmMoHan noptana "OHnanHuHcnekumnsa.pd" ans pabotogatenein-o630p OCHOBHbIX hYHKLMIA.

AeHb 3.
AKTyanbHble U3MEeHeHUs TPYAOBOro 3aKoHoaaTenbcTea B 2024 roay. 0630p cyae6HON NpaKTUKM.

e C 1 aHBapsa 2024 r. BCTYNWA B CUY HOBbIV 3aKoH «O 3aHATOCTU»-U3MEHEHUS B paboTe KafpOoBOW CryXo6bl.

e HoBble npaBuia BefeHUss BOMHCKOIO y4yeTa C y4eTOM NociefHNX U3MEHEHUI 3aKkoHoAaTeIbCcTBa.

e BHeceHbl U3MeHeHWs B NpaBuia NpefocTaBlieHusl rapaHTUii 1 NbroT paboTHMKaM-y4acTHUKaM CBO 1 uneHam ux cemeit.

o COP yTBepaun HoBble [MpaBuna 3anonHeHus EPC-1-HoBble cBefeHNs B hopme.

e MeauunHCKne oCMOTPbI U AMcnaHcepusauus-Bce, YTo HEO6X0AMMO 3HaTb CreLnannucTy No ynpaBieHuto NepcoHanomM-aHanus
CYAe6HON NPaKTUKK 1 pasbscHeHU MUHTpyaa.

o IameHeHue npaBun paboTbl C NEPCOHANbHBIMU faHHbIMU. AHaNn3 nocnefHux pewwexnin KoHctutyumonHoro Cyna n BepxosHoro Cyaa
no Bornpocam 06paboTKM NePCOHaNbHbIX AaHHbIX.

o [MpaBo Ha nocobue Mo yxoly 3a pe6eHKOM byeT COXPaHATbLCA B Clyyae BbixoAa Ha paboTy: 3aKOHbI MPUHATBI.

o HoBble npaBuna npefocTaBieHnss 1 CYMMUPOBaHUA AOMOMHUTENIbHbIX BbIXOAHbIX AHEN AJ15 yXoha 3a AeTbMU-UHBaNMAaMu.

e [MpoaAnunu BO3MOXHOCTb NONyYeHNs cy6cuanii 3a TpyA0yCTPOUCTBO Moslofexu Ha 2024 rog,

o AHanus nocraHoBneHusi KoHctutyumoHHoro Cyaa P® ot 19.12.2023 N2 59-1 no aeny o npoBepke KOHCTUTYLMOHHOCTU a63. 8 U. 2 ¢T. 59
Tpyaosoro kogekca PO (cpoyHble JOrOBOPbI C PYKOBOAUTENAMM).

o [locnepHue pelleHns BepxoBHoro n KoHcTutyumoHHoro Cyaa no CpoyYHOMy TPYyAOBOMY AOrOBOpY.

o AHanus nocraHosneHwuii MNpesnamyma BepxosHoro Cyaa PO ot 19 utons 2023 rog v ot 15.11.2023 no cnopHbIM Bonpocam
0(hOPMIIEHUS TPYAOBbIX OTHOLIEHUH.

e Kak npaBuibHO cuMTaTb CPOKM Npu 0POpMAEHUM KaAPOBbIX PELLEHWIA- aHaNN3 CyAe6HOM NPaKTUKW.

o [epeBop Ha HenosiHoe paboyee BpeMsi 0fHOro paboTHMKA- pacrnpocTpaHeHHble OWKNGKK paboToaaTtenen-aHanus cyaebHom NpakTUKK.

e MOXXHO NI OTMEHWTb NpUKas 06 YBOJIbHEHUN 6e3 cornacust paboTHUKa-aHann3 cyge6HoM NpaKTUKK.

o [lpaBuna npyBeYEHUsI COTPYLHUKOB K OTBETCTBEHHOCTM 3@ HECOGOeHME TPe6GOBaHWUIn KOPNOPaTUBHOMN STUKM.

e MOXXHO N yBONWUTb paboTHMKA 3a NPOMYCK 3aHATUI Ha Kypcax NOBbILWEeHUs KBanuduKaLmum-aHanus cyaebHon NpakTuku.

o Kak 6e3 pucka npuBneyeHust K aMMHUCTPATUBHON OTBETCTBEHHOCTU TPYAOYCTPOUTbL MHBaNnaa.

e 7 OWIMBOK B HOBbIX NMpaBuiax BeAeHUs TPYAOBbIX KHUXKEK, KaK n36exaTb WTpadoB - pa3bacHeHUsa MUHTpyaa.

o /IaMeHeHus1 B cMCTEME ynpaBlieHNsi OXpaHOoM TpyAa- BCe Haf0 3HaTb KagpoBUKY.

e AHanus nocnepHux pewwenuit KoHctutyumoHHoro Cyaa PO no Bonpocam onnatbl TpyAa.
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o Kak npaBusibHO 0pOpMUTb JOKYMEHTbI N0 onnarte TpyAa C yHeTOM MOCNeAHUX USMEHEHWI B 3aKOHOAaTeNbCTBe.

o Kakue ycnosus u GopmMynvMpoBkuM 06 onnaTte TpyAa He06X0AMMO BKIKOYaTb B TPYAOBOM AOrOBOP.

o [paBuna npMMeHeHUs1 HeCTaHAAPTHbIX PEXUMOB paboyero BpeMeHu-nocneaHve pasbsicHeHuss MuHTpyaa n PocTpyaa.

o [paBuna npefgocTaBfieHNss OTNYCKOB, C YY4ETOM MOCNefHUX U3BMEHEHUIN 3aKOHOAATeNbCTBA U pasbsAcHeHUn MuHTpyaa u PocTpyaa.

[lpenogaBaTenu

EJTMCTPATOBA NannHa BaneHTMHOBHaA

JKcnepT no TpyLOBOMY NpaBy, NPaKTUKYIOLLMIA IOPUCT, NpeaceaaTens TpeTeiickoro cyaa. OnbIT BeAeHUsa rpaXAaHCKUX Aen B cyaax
o6Leit opucamkumm 6onee 20 net. ABTop MogenbHoro TpyAoBOro Kogekca rocyaapcTs — ydacTHUKoB CHI. ABTop cTaTeil Mo TpyAOBOMY
npas.y.

[JoueHT kadenpbl rpaaaHCcKoro n TpyAoBoro npasa opuanyeckoro dakynsteta PAHXuIC npu MNpeangerTe PO.

CtpaHuua: 4 us 4


http://www.fcaudit.ru/training/teachers/elistratova-galina-valentinovna/

