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[MpakTUKyM ona cneymManucToB Mo NPUMEHEHNO NHCTPYMEHTOB
Microsoft Excel ans apdpekTMBHONM aBTOMaTM3aL MK NPOLIECCOB
006pabOTKM AaHHbIX

B pamkax Kypca — npakTukyma pa3éupatoTcsi npueMbl pa6oTbl B LUIMPOKOAOCTYMHOM YHUBEPCAIbHOM MHCTPYMeHTe 06paboTku
JaHHbIX Microsoft Excel, paccunTaHHble Ha OCBOEHUE NOMb30BaTENIEM HaBblKa BNafeHUs MHCTPYMEHTOM Ha 6a30BOM W CPEAHEM
ypoBHe. Pa36upatoTcs 0COGEHHOCTU COCTABNIEHUS OTYETOB, MPOBEAEHNS PACYETOB M aHaNKu3a, pelleHns 3afad, BUsyanusauum
06Hapy)KeHHbIX TeHAeHLJ,MVI. anOépeTeHHbIVI HaBbIK MO3BOJIUT COKPaTUTb BpeMA Ha BbIMNOJIHEHNE CTaHA4APTHbIX 3aAayY, NOBbICUTb
NpoOuU3BOAUTENBHOCTb TPyAa COTPYAHUKOB KOMMNaHuu. OcBoeHue MHCTpyMeHTa Microsoft Excel ans nonb3oBatens oTKpoeT
BO3MOXHOCTb 3 (heKTUBHOro BNafieHust HaBblkamMu paboTbl C 60/bLWMMMU AaHHbIMUY, aBTOMaTU3aLMKU pacyeToB, aHanmsa u
06paboTKM 3NEKTPOHHBIX TabnuL,.

[ata nposepeHus: 24 -28 noHsA 2024 ¢ 10:00 go 17:30
ApTukyn: Cl111426

Bup, 06yuenus: Kypc nobilleHus KBanudukaumm

dopmart obyyeHuss: OHNaiH-TpaHCsAUmMS

Cpok obyueHus: 5 nHen

MpopomkuTenbHocTb 06yyeHun: 40yacos

CtoumocTb yyactus: 49 200 py6.

[ins y4yacTHUKOB NpefycMOTpeHo: MeToAnYeckunii MaTepumar.

J[I0KyMeHT no oKoH4YaHuU obyyeHus: o nToram obyyeHus cnyliaTenu, yCnewHo npoLleaLline UTOroByo aTTecTaluto No NporpaMme
06y4eHus, MoslyyatoT Y 4OCTOBEPEHME O NOBbIWEHUN KBanudukaumm B o6bemMe 40 Yacos (B COOTBETCTBUM C NIULIEH3UEN Ha NpaBo
BefleHVsi o6pa3oBaTesibHON AesTeNbHOCTH, BblAaHHOM [enapTaMeHTOM 06pa3oBaHusi U Hayku ropoga Mocksbl).

Ilna Koro npeagHasHaveH
MeHe,q)KepOB, 6yXFaﬂTepOB, 9KOHOMMUCTOB, aHa/IMTUKOB, COLMO/I0I0B, MAapKeTO/10roB, F’R-MeHep,)KepOB, NMPOEKTHbIX MeHe)XepoB,
JIOTUCTOB, MHXXEHEPOB W IPYrMX CNeLnanucToB, UMELLMX HaMEPEHWE NOJTyYUTb ONbIT paboTbl B npunoxeHun Microsoft Excel Ha

6a30BOM YPOBHE, cCucteMaTnuanpoBaTb 3HaHUA U HAY4YUTbCA UCNOJIb30BaTb beHKLl,VIOHaﬂbeIX BO3MOXXHOCTU NporpaMmbl Ha 6onee
BbICOKOM YpPOBHEe A4 pelleHna CTaHAapTHbIX 3aaayd 06pa6OTKI/I OaHHbIX.

Llenb o6yyeHuns

HayunTbcs 3HauMTENbHO COKpallaTh BPeMsi BbIMOJIHEHMS 3afay, MOBbICUTb 3 deKTUBHOCTb npoLiecca paboTbl C JaHHbIMW, OCBOUTb
npakTU4Yeckoe npumMeHeHne MHcTpyMeHToB Microsoft Excel Ans pewenus ctaHfapTHbIX 3aa4 06paboTKM AaHHbIX, B TOM Yucie
60NbLUKX.

OCcO6eHHOCTM NpOorpaMmbl

3aHATMA NPOXOAAT B-KOMMbIOTEPHOM KJlacce B-hopMaTe UHTEHCUBHbBIX TPEHWUHIOB.

CtpaHuua: 1us 4
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PesynbTaTt 06y4YeHus

B pe3ynbTaTe 06yuYeHUs cnyliaTenu:

e CucTeMaTU3NPYIOT UHDOPMALIMIO O BOBMOXHOCTSIX MPUMEHEHNUs NpUeMOB paboThl ¢ Excel Ha 6a30BOM ypoBHe.-
e M3yyaT BO3MOXXHOCTU UCNONb30oBaHUs GopMyn U byHKLUUIA ANs pelleHns cTaHAapTHbIX 3aaay.—

e OCBOSIT 0CO6EHHOCTU HUIbTPALIMU U COPTUPOBKU AaHHbIX.

e HayyaTcsl BbINOJIHATb BbIYUCNIEHUS C MTPUMEHEHUEM Pa3/IUYHbIX KOMOUHALMIA YCNOBWIA.

o [prOBPETYT NPaKTUYECKUIA HaBbIK MOAFOTOBKM 1 06paboTKM 60bLUMX MacCUBOB JaHHbIX.-

e OCBOSIT NpueMbl paboTbl C YMHbIMM TabnMLamu.

e OCBOAT aNirOpUTM aHanu3a AaHHbIX C MOMOLLbIO CBOAHbIX TabnuL.

¢ O3HaAKOMSATCH C BO3MOXHOCTAMU UCMONb30BaHUA B paboTe GyHKLMIA YCIIOBHOMO popmMaTUpOBaHuS.

e M3yyaT npaBuna NoAroToBKU MHbOpMaLUK ANs BU3yanusaummn AaHHbIX A8 aHanmsa.-

e HayyaTcsi 6bICTPO M HarfsiAHO co3faBaTb OTYEThl U AnarpamMMbl.

¢ O3HaAKOMSATCH C BO3MOXHOCTbIO aBTOMaTU3MpOBaThb NMOBTOPSILOLLMECS CTAHAAPTHbIE 3aa4u C MOMOLLbIO MaKpPOCOB.

3TO MeponpuATMEe MOXHO 3aKa3aTb B KOpnopaTMBHOM opmaTe (06y4eHne COTPYAHUKOB OGHOM KOMMNaHuu).

OTAenbHble CEMUHAPbI B paMKax Kypca

¢ Microsoft Excel, 6a3oBbli1 ypoBeHb (I): MHCTPYMeHTbl aBTOMaTM3aLmMn NpoLeccoB 06paboTKM AaHHbIX. [paKTUKYM
e Microsoft Excel, cpegHuit ypoBeHb (I1): HCTPYMeHTbl aBTOMaTM3aLMKn NPoLeccoB 06paboTKM AaHHbIX. [pakTUKyM

YyacTve BO3MOXHO OTAE/bHO B KaXXJOM CeEMMHape.

[TporpamMmma oby4yeHus

OeHb 1.

Mpuembl paboTbl ¢ Excel Ha 6a30BOM ypoBHe.-

Microsoft Excel: Bo3amMoHOCTM Ucnosb3oBaHus. ba3oBas Bepcus, LONONHUTENbHbIE HACTPOWKM, YCIIOBUSA UCMOJIb30BaHUS.
e 3HAKOMCTBO C UHTEP(ENCOM U cofiepXaHUeM BKNaAoK.
Bknapka «@ain», naHenb 6bICTPOro gocryna.

e BBOA M pefakTUpoBaHue TeKCTa.

o Co3pgaHue 1 popmaTmpoBaHune Tabnuu,

e Pabouve KHUMM U NNCTbI.

e 3alwuTa A4YeeK, IMCTOB U paboyen KHUMN.

e YCTaHOBKa OrpaHMYeHuit Ha BBOA AaHHbIX.

e [aponb Ha gocTtyn K darny.

e Tabnuubl Excel: TMNbI, BapMaHTbl coO3aaHus.

o GdopMaTupoBaHMe AaHHbIX: CTaHAApTHbIE M HeCTaHAapTHble BapuaHTbI.
o CNWCKW: BCTPOEHHbIE U NONb30BaTENbCKHUE.

o dopMupoBaHue TabnuL.

o O6beanHeHne AYeekK.

e PasgeneHne A4enkn Ha COCTaBnsAOLWMeE.

e 3aKpenseHue obnacTen.

o [lo6aBrieHve U pefaKTUpOBaHUe NpUMeYaHmii K syeinkam.

o BO3MOXXHOCTW 3NIEKTPOHHbIX TabnuL,.

e [loagroToBka K nevatu.

KonoHTUTYNbI: co3aaHune u popmaTupoBaHue.

e HacTpolika napamMeTpoB CTpaHWULbI: NOS, pa3Mep, OpUeHTaLUS.
MeyaTb CKBO3HbIX CTPOK/CTON6L0B.

HacTpolika o6nactu neyaTtu.

MeyaTb TabnuU 1 guarpamm.

®dunbTpaums 1 COpTUPOBKA AAHHbIX.

. Tpe6OBaHI/IF|, KOTOpble HeO6XOp,VIMO CO6J'H0,D,aTb Aana ﬂpaBI/IﬂbHOI?I COPTUPOBKU AaHHbIX U UCNOJIb30OBaHUA (bl/lﬂprOB.

CTpaHuua: 2 us 4
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¢ BblaeneHune AaHHbIX ANA COPTUPOBKMU.-

o BbicTpasi copTupoBKa.

o COpTMpOBKa MO yKasaHHbIM YCNOBUAM.

o COpPTMPOBKA MO HECKONbKMM CTON6LaM.

e OunbTp No ctonbuam.

o OWwn6KH, lonycKaeMble Npu COPTUPOBKE U YCTaHOBKEe (USIbTPOB.

MpaKTUKyMbl.
JeHb 2.

Ucnonb3oBaHue ¢yHKUMi1 ycnoBHoro popmaTupoBaHms.

o [paBuna BblgeNeHNs siYeekK.

o [paBuna ot6opa NepBbIX U NOCNeAHNX 3HAYEHWIA.
e 'ncTorpammoil.

e LlBeToBble WKasbl.

e Habopbl 3Ha4YKOB.

o CospgaHue cBOero npaswuna.

Bu3yanu3au,uﬂ AaHHbIX ANA aHanu3sa.-

o paduku, uarpaMMbl: Ha3HayeHue.

¢ MoAroToBKa AaHHbIX AN1A HArNAAHOrO OTO6PAXXeHUA Ha Anarpammax.

o Tunbl: rpaduk, rMCTOrpaMMa, Kpyroeasi, C-0611acTsaMu, KackaiHasi, BOPOHKa.
e [NocTpoeHne KOMBMHUPOBAHHbIX AWArpamMm co-BCNOMOraTesibHOM OCbio.

WUcnonb3oBaHue popmyn n hyHKLMIT Ha 6a30BOM YPOBHE.—

e Bubnuoteka hyHKLUNI.-

o Gopmynbl u dyHKUMK Excel.

o Tunbl CCbINIOK Ha AYeikn B popmynax.

o CospaHue, U3MeHeHWe, yaaneHne MMeHOBaHHbIX A1anasoHoB.
o Gopmynbl U BYHKLUKM MacCUBOB.

o OpraHusaums KOM6UMHMPOBAHHbIX HOPMYN U BNOXEHHbIX QYHKLNNA.
o OKpyrieHue YACNOBbIX 3HAYEHUIA.-

o dopmynbl noAcyeTa U CYMMUPOBAHUS.

o OyHKUMM 06paboTKK faT.

o Jlornyeckune dyHKLMN.

o QuHaHcoBble hyHKLMN.

o [leficTBMS C TEKCTOBbIMM JaHHbIMMU.

o PaspeneHve ogHoro ctonbua Ha HECKOMbKO.

e O6befnHEHNe COAEPXKMMOrO AYeeK.

o dopmaTnpoBaHuWe Yncna B TEKCTOBOW CTPOKE.

e YcnoBua npuMeHeHus d)opMyn ANA SKOHOMUYECKUX, Cbl/IHaHCOBbIX, MaTeMaTU4yeCKux, CTaTUCTU4eCKNX pac4eTosB.

MpakTuKymbI.
AeHb 3.
MoaroToBka n 06paboTKa 60bLUNX MAaCCUBOB JaHHbIX.-

o /ICTOYHUMKM AaHHbIX, Tpe60BaHNS K nx dopMaTaM A NpaBUIbHOM 06paboTKM.

e [MoaroTtoBka Kk paboTe UMMNOPTUPOBAHHbIX JaHHbIX.

e BO3MOXHOCTU NpUMeHeHust hyHKLKI 1 cepBucoB Excel Ans 06paboTku faHHbIX.

e BbinagatoLyme Cnnckm B fsUeiikax: 3a4eM HYXXHbl, OFPaHNYeHNs, KOTOPbIe HY)XHO YYMTbIBaTb.

e QyHKUMM NOUCKA U U3BNEYEHUS faHHbIX. BbigeneHue n 3ameHa MHGopMaumm no 3afaHHbIM KPUTEPUAM
o CTpyKTypa Tabnuubl.

e [pynnupoBKa CTPYKTYPHbIX 3/IEMEHTOB TabnuLibl.

e VIHCTPYMeHTbI, NpefHa3Ha4yeHHble 411 MPOrHO3MPOBaHUS.

o KoHconupauums faHHbIX U3 pasHblx Tabnuu oagHoro daitna unm Heckonbkux ¢haiinos.

o ABTOMATMYECKUI NnepecyeT hopmyn.

o YMeHblueHue pasmepa ¢daina MS Excel.

o [lo6aBneHve U yaaneHne sHayeHuin B BUAUMbIE CTPOKM U CTONI6LbI OTHUNbTPOBAHHON TabnuLbl.
o [opsAune knaBuLK Ansi paboTbl C JaHHbIMMU.

o OWKM6KM B hopMynax: NpUUMHbI U EACTBUA NO UCTIPABAEHUIO.

e [loaBeaeHne NTOroB.

YcnoeHoe ¢popmaTtmpoBaHue B Microsoft Excel: 3agaHne npaBun BU3yanbHOro BblAENEHUS BaXKHbIX aCMEKTOB NoKasaTenen.

CtpaHuuya: 3us 4



MpakTuKyMmbl.
AeHb 4.
Pa6oTa c yMHbIMK Tabnuuamu.

e Kak co3paTb YMHYy0 Tabnuuy.

o Kak npeo6pasoBaTb YMHYHO Tabnuuy B fMana3oH JaHHbIX.

e ba3oBble BO3MOXHOCTU YMHOM Tabnuubl Excel.

o [lo6aBneHue cpe3oB K Tabnuue.

o [penmyliecTBa oPopMIIeHUst CUCcKa TabnmLen.

o QDopMynbl BHYTPY YMHOW TabnuLbl U Ha ee AYeliKyU U3BHe.

e /iMa Tabnuupl.

o QunbTp ¥ 3aroN0BKM YMHOW Tabnmupl.

e /ToroBas cTpoka yMHOI Tabnuubl.

e Pa6boTtac BblNajgakoWwmMm CnuckamMmm n gpyrme orpaHm4yeHna Ha BBoJ AaHHbIX.
e CosfaHve BbINajaroLwero cnmcka no cnpaBoYyHMKY.

o [oackasku Ans 3anofHAOLWMUX Tabauuy.

e 3aluuTa Aveek, NMncTa, danna.

e BnokvpoBka focTyna K iMcTam (B TOM YUCHE CKPbITbIM).

e KoHconupauus.

o [pynnoBoi pexxum 06paboTKu NUCTOB.

e CocTaBrisieM OTYEeT MO HECKOJIbKUM Pa3HOLIEPCTHbIM UCXOAHbBIM Tabnmuam.
e [pynnoBasi 06paboTka HECKONbKUX JIUCTOB.

e HepocTaTku yMHbIX Tabnu.

MpaKTuKymbl.
JeHb 5.
AHanu3 faHHbIX C NOMOLL,bIO CBOAHbIX TabnuL.-

e MoAroToBKa UCXOAHbIX AAHHbIX ANA aHanusa.

OpraHusaums 1 HacTpoiKa 3aBUCUMbIX U aBTOHOMHbIX OTYETOB.

o pynnupoBKa AaT ¥ YNCNOBbIX PSAOB. BpeMeHHas Lukana.

e CTaHAapTHble U NoNb30BaTeNbCKNE PacyeTbl B CBOAHbBIX TabnuLax.

¢ PacnipefieneHune CBOAHbIX TabnuL, Mo IMCTaM COrnacHo GUNbTPy oTyeTa.

o Co3faHve cBOAHOM Tabnmubl C MOAESbIO AaHHbIX (419 aHanusa AaHHbIX B HECKObKUX Tabnuuax).

o CBOfZHbIE AMArpaMMmbl.
B03MO>XHOCTH aBTOMaTU3aL MM NOBTOPAIOLLLUXCA 3afay C MOMOLLbIO MaKPOCOB.

o CyLHOCTb Makpoca.
e Kak paboTtatoT Makpocbl B Excel.
o Kakve 3aiauv Nno3BonsoT pelwmnTb Makpoch!.

MpakTuKyMmbl.

3aHATuna NPoBOAATCA B-KOMMNbIOTEPHOM KJiacce.

[lpenogaBaTenu

BbIKOBA HaTtanba HukonaeBHa

Kangupat negarormyeckunx HayK C BbICLUMM TEXHUYECKNM 06pa3OBaHI/IEM. dkcnepT B o6yquv|M B3pPOC/bIX I/IHCbOpMaLl,I/IOHHbIM
TexHonoruam. 20 net NpaKTU4YeCKOoro onbiTa NpoBeaeHNA TPEHNHIOB AN14 npenop,aBaTeneVl B o6nacTtu opraHusauum CUCTeMbl

ANCTAHUMOHHOIoO 06yl-IeHVIF| B o6paaoBaTean0|7| opraHunsauuu.

MPEMNOOABATEJb
3JKenepT — NpaKTUK B paboTe ¢ UHCTpyMeHTaMu Microsoft Excel.

CtpaHuua: 4 us 4
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