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ONEeKTPOHHO-TPYAOBble OTHOWeHUA 2024 roaa: 91eKTPOHHbIN
AOKYMEHTO060pOT, Haf30p Y OTYETHOCTb. COBPEMEHHbIE
TpeHAbl B TPYAOBbIX OTHOLUEHUAX

Ha CeMnHape paccMaTpuBaroTCA rnaBHble TpeHAbl N USBMEHEHUA TPYyAOBOIro 3akoHoAaTe/ibCTBa B o6nactu 3NIEKTPOHHOIo
AOKyMeHTOO60pOTa N 3NEKTPOHHOIro HaZ30pa, a TakXXe COBpeMEHHbIE TPpeHAbl B TPYyAOBbIX OTHOLWEHUAX C
pa6OTHVIKaMVI.yLIaCTHVIKVI Y3HaKT, KaK npu LWI(prBVISaLl,I/IM KaapoBbIX nNpoueccoB MUHNMU3NPOBATb PUCK HapyLLIeHI/IVI TpyAoBOro
3aKoHOAaTes/IbCTBa, Kak obecneynTb 6€30MacHOCTb nepCoHaNnbHbIX AaHHbIX, @ TaKXe Kakne AOKYMeHTbl MOXXHO nepesoanTb B
SﬂeKTPOHHbe/’I BUA N KaKue 3JIEKTPOHHbIE NoANUCK NMPU 3TOM UCNONb30BaTh.

Data npoBegenun: 9 ceHTA6ps 2024 ¢ 10:00 go 17:30
ApTtukyn: MC22154

Bup, 06yuenus: CemuHap

dopmat obyyeHun: OHnaitH-TpaHCIAUMA

Cpok obyyeHus: 1 ieHb

MpoponxutenbHocTb 06yyeHus: 8yacos

CtoumocTb yyactusi: 17 100 py6.

[ns y4acTHUKOB NpefycMOTPeHo: MeToanyeckunii MaTepumarn.

[loKYMeHT o OKOH4YaHuM 06ydeHus: CepTudukaT 06 y4yacTum B cEMUHape.

Ilns Koro npegHasHayeH

HavyanbHUKOB oTAena KagpoB, MHCNEKTOPOB Mo KaZpaM, PyKOBOAWUTENEN U CeLuanucToB oTAena nepcoHasna, opucToB 1 6yxrantepos,
3aHMMaloLLMXCS KapoBOii paboToW, pyKOBOAUTESNE OpraHu3aLmnii Manoro 6usHeca.

Llenb o6y4yeHus

MpepocTaBUTb pasbACHEHUA K HOBbIM MpaBuiaM 3/IEKTPOHHOIO KaApoBOro AoKyMeHToo6opoTa B cooTBeTcTBUM ¢ P3 0T 22.11.2021
Ne377-03; paTb pekoMeHAaLunM No NepeBoAy KajpoBbiX NPOLECCOB B 3/IEKTPOHHbIN hopmaT, No 3aLuuTe NepCcoHanbHbIX AaHHbIX NpU
nepexofe Ha KaapoBblil 3NEKTPOHHbIA OKYMEHTOO60POT, HKOaHCkl pa6oTbl LM Ha nnaTdopme «PaboTa B Poccum»; pacCMOTpPeTb pUCKM
paboTopaTesns, BO3HMKalOLLMe Npyu NepeBofie KafpoBbiX NPOLLECCOB U OKYMEHTOB B 9/1eKTPOHHbIN BUJ; aKTyasibHble TPeHAbI
YBONbHEHUSI paGOTHMKOB.

PesynbTaT 06y4YeHus

B pe3ynbTaTe NPOXOXKAEHUs 06yUeHUs cryluaTeNin y3HaloT:

¢ Kak pa6oToaaTesfiiM OpraHu3oBaTb BHEAPEHNE KaIpOBOro 3/IEKTPOHHOMO JOKYMEHTOO60pOTa U CKOSIbKO UM 3TO BYZIeT CTOUTD.
¢ Kak npaBunbHO BbiGpaTe MHHOPMAaLMOHHYIO CUCTEMY LS epexoAa Ha 3NeKTPOHHbIE KaApOoBble JOKYMEHTbI.
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e Kakue nokasbHble aKTbl HE06X0AMMO NPUHATb B KOMMAHUWN U KaKWe U3MeHeHUs BHECTU B TPYAOBbIe JOroBOPbI C COTPYAHUKAMU
B CBAI3U C NEPEX0lOM Ha 3/1eKTPOHHbI KaZipoBbIi [JOKYMEHTOO60pOT.

o Kakwue BuAbl 3/IEKTPOHHON NMOAMMUCU U B KaKKX Clydasix [LOKHbI MPUMEHSITbCS B 3/IEKTPOHHOM KaZpOBOM JOKYMeHTOo60poTe.

o Kakune AOKYMEHTbl 0pOPMUTDL, YTOObLI paboTaTb C NEPCOHANIbHLIMU AAHHBIMMU, U KaK HaKaXXyT KOMMaHWIO U AOMKHOCTHbIX WL 3a
OLMOBKM B paboTe ¢ NepchaHHbIMMU.

e Kakue ycnoBus TpyAoOBOro OroBopa MOXHO U3MeHWTb, @ Kakue Henb3s, U Kak 3To AenaTb 6e3 OLWmnGoK.

¢ Kak npu undpoBusaummn KajpoBbix NPOLECCOB MUHMMU3UPOBaTb PUCK HApYLLUEHWit TPYyLOBOrO 3aKOHOAATE/IbCTBA.

e Kak npaBuUIbHO YBONUTb PabOTHMKA C YYETOM CIOXMBLUIEWCS CUTYaLMW Ha pbIHKE TpyZa U HOBeWLLEeN cyae6HON NPaKTUKM.

e Kak ycneLHo NpoTUBOCTOATb «KafpoOBOMY 3KCTPEMU3MY» CO CTOPOHbI PpaGOTHUKOB.

9TO MeponpuaTMe MOXHO 3aKa3aTb B KOpnopaTuBHoM opmaTe (06y4YeHne COTPYAHUKOB OfHOM KOMMaHuK).

[TporpamMmma oby4yeHus

OneKTPOHHbIN KafpoBblii JOKYMeHT0060poT y paboTofaTtens (cT.22.1-22.3 TK P®): npakTuyeckue peKoMeHJaLun.

o OCHOBHbIe MOJNIOXeHWS, 1 TpeboBaHWSA 3aKOHOAATENbCTBA, YTO HEO6XOAMMO 3HaTb, aTanbl BHeaperusa 3K 0. Mopaaok BBeaeHNs
KaZpOBOro 31eKTPOHHOro JOKyMeHToo60poTa. MHbopMaLoHHOe NpoaBMKeHe nepexofa Ha K0 cpeay paboTHUKOB (CNoco6bl
y6eXaeHuUs], BapuaHTbl CTUMYIMPOBaHUS) — BaXKHbIW KNHOY K ycriexy. BapuaHTtbl BegeHust IKIO.

e Baanmopgeicteus EgnHon umdposon nnatdopmbl "PaboTta B Poccun” n nHpopmaLMoHHOM cucTeMbl paboTogaTenst KagpoBoro
3NEKTPOHHOI0 JOKYMEHTO060pOTa: HOPMATUBHO NpaBoBas 6a3a, NopsAoK 1 TpeboBaHus K IK0 (MocTaHoBneHue MNpaButensctea PO
oT1 01.07.2022 N 1192, MocTaHoBneHue MNpaeutenbctea PO o1 13.05.2022 N 867, Mpukas PocTpyaa ot 08.07.2022 N 174).

o [loKyMeHTbl 06513aTesNbHble AN1A BEAEHUSI Ha 6YMaxXHOM HocuTesne. 3akoHoMpoeKT 06 ncrnonb3oBaHun KO0 npu npoBeaeHun
MHcTpyKTaxei Mo oxpaHe Tpyaa (nnaHvpyemMoe npuHaTve 1 keaptan 2024 1.).

o Ocobble NONOXKEHUS MO 06MeHY AOKYMEHTaMM B 3IEKTPOHHOM HOCUTese, MeXy CTOPOHaMM TPYAOBbIX OTHOLUEHWI, MPU HAaCTyNAeHnn
(hopc-MaXKopHbIX 06CTOSATENLCTB.

o 3K/0 u nepcoHanbHble AaHHble. 06paboTka NepcoHasbHbIX AaHHbIX POACTBEHHUKOB U MHbIX UL, UMEIOLLMX OTHOLLEHUE K
paboTHUKaM (LeTel, poauTenei, Cynpyros v Ap.): NpUeM cBefeHUi, 06paboTKa, XpaHEHUE, YHUUTOXEHNE. DNeKTPOHHbIN
JOKYMEHTO060pOT U AUCTAHUMOHHbIE PABOTHUKMN.

e Kak opraHusoBaTtb paboTy No nepexoay Ha aNeKTPOHHbIV KaApOoBbIi JOKYMEHTOO60POT, U 4TO nNponucaTtb B JONONHUTENBHOM
cornalleHnmn ¢ paboTHUKOM?

e ONeKTPOHHbIE TPyAoBble KHWKKU. ®opmbl E®C-1, CTA-P, CTA-COP npakTuyeckue pekoMeHaumm, OCHOBHbIE OLLUNGKM.

aﬂeKTpOHHblﬁ HaA30p 3a TPyAOBbIMU B3aUMOOTHOLUEHUAMMU.

e Llenun, 3agaum n oxxngaemoe BpeMs BBoJa B AeNCTBUeE.

o Mono>xeHune o Hag3ope 3a cobniofieHneM Tpe6oBaHmit TPyA0BOro 3aKOHOAaTeNbCTBA: BaXKHble geTanu ([ocTaHoBNEHWE

MpaButenbcTea PO ot 21.07.2021 N 1230).

HoBble nHaukaTopbl pucka c 1 aBrycta 2023 r. HapyLUueHUsi 06si3aTeNbHbIX TPeGOBaHUIA TPYAOBOro 3aKOHOAATENIbCTBA, KOTOpble

ABNAOTCS OCHOBaHWeM ans nposepku MNT (Mpukas MuHTpyaa Poccum oT 27.03.2023 N 215H).

e ONIEKTPOHHbI JOKYMEHTOO60pPOT B chepe oxpaHbl Tpyaa (n. 32. Mpukas MuHTpyaa Poccum o1 29.10.2021 N 771H).

3akoHonpoeKT o BHeceHuU uameHeHuii B TK PP: HoBble 06s13aHHOCTM paboToaaTtens, HoBasi cTaTbsl 214.3. «JIuUHbII KabUHeT Nno

oxpaHe Tpyaa paboTopaTensi» C LieNbio UCMOJIb30BaHWsA BO3MOXHOCTEW UCKYCCTBEHHOIO UHTESIEKTa B HAL30PHOMN AEATENBHOCTY.

MnaHupyemoe BcTynneHue B genctaune 01.09.2024 r.

o ANeKTPOHHO-LU(ppPOBbIEe TEXHONOMMU B BOUHCKOM yyeTe. PopMUpoBaHMe 31eKTPOHHOI0 peecTpa BOMHCKOIO y4eTa, B3auMoAencTBme ¢
BOEHKOMAaTOM 4epes [(0c.ycnyru, ycTaHoOBNEHNE 3anpeToB M OrpaHUYeHunin 415 FpaXkaaH, HoBble 0613aHHOCTU paboTofaTeneil.
YBenuyeHne oTBETCTBEHHOCTM 3a@ HapyLLEeHUsi BOMHCKOIO y4yeTa.

MepcoHanbHble AaHHble n IKAO0.

e BO3MOXHOCTb 0hOpMEHNA JOKYMEHTOB B 3/1IEKTPOHHOM BUJE.

HoBble npaBuna oLeHKM Bpefa, KOTOPbIi MOXET 6bITb MPUYMHEH CyEbeKTaMm nepcoHanbHbix ¢ 1 MapTa 2023 r. (Mpukas
PockoMHagsopa oT 27.10.2022 N 178).

HoBbI NOPSIAOK YHUUTOXEHUsI MEPCOHAsbHbIX AaHHbIX ¢ 1 MapTa 2023 r. (Mpuka3 PockoMHaasopa oT 28.10.2022 N 179). YTo fosxkeH
copepxatb AKT 06 YHUUTOXEHUU, 06pa3eL, 3arnosTHEHWs.

Mopsaok NpMHATUA POCKOMHaA30pOM peLLEHUSs O 3anpeLleHny unm 06 orpaHMYeHMn TpaHCrPaHUYHOW nepeAaym NepcoHasbHbIX
JaHHblIx (MocTaHoBneHwe Mpasutenbctea PO o1 16.01.2023 N 24, NMocTtaHoBneHue MNpaBuTenbctea PO ot 10.01.2023 N 6).

o [lepeyeHb crnyyaes, Npu KOTOPbIX K ONepaTopaM, OCYLLECTBASOLWMM TPaHCIPaHWYHYIO Nepefayy nepCcoHanbHbIX AaHHbIX, He
npuMeHsitoTcs Tpe6oBaHusi 3akoHa N2152-03 (MocTaHoBneHwve MpaBuTtenbcTBa PO o1 29.12.2022 N 2526).

dopmbl yBegoMieHnii PockoMHag3opa ¢ 26.12.2022r, HanpaesieMble oriepaTopamMu nepcoHanbHbIX AaHHbix (Mpukas PockoMHag3o0pa
0T 28.10.2022 N 180).
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o PekomeHpaumun PockoMHaz3opa oT 8 aBrycta 2023 rofa no 3almTe nepcoHasbHbIX AaHHbIX NPy ux o6paboTke. BHennaHoBble
npoBepku ¢ 14.02.2023 r. B ciyyae yTeyku (MHGOpPMaLMKN B UHTEpHeTe) NepPCOHaNbHbIX AaHHbIX B aKKpeaUTOBaHHbIX IT KOMMNaHUsIX.

o [lepeyeHb MHAUKATOPOB PUCKa HapyLLEHWUS 06a3aTeNbHbIX TpeboBaHWI NpY OCYLLLECTBAEHUN PeaepanbHOro rocyjapCTBEHHOro
KOHTPO/IA 3a 06paboTKOM NepcoHasbHbIX AaHHbIX (Mpukas MuHuudpbl Poccum ot 15.11.2021 N 1187). Oxkugaemoe 06HOBNEHNE
WHAMKATOPOB pucka (MpoekT MUHLMdPbI), NosiBIeHWe HOBOMO MHAMKATOPA, Korga PockoMHazsop Boiseun 3 v 6onee hakToB
pacxoxzeHusi HGopMaL MU Ha cailTe KOHTPOIMPYEMOro uLa ¢ AaHHbIMU B YBEAOMEHUAX.

o [1pOBEPOYHbIN TIUCT NO COBMOAEHUIO TPEGOBAHWUI 3aKOHOAATENLCTBA O NEPCOHAsbHbIX AAHHbIX C MOCNEAHUMUN U3MeHeHUsIMKU 2023 T.
(Mpwuka3s PockomHagsopa ot 24.12.2021 N 253).

e OWwmnbku paboTopaTtenem, Nnpu paboTe ¢ NEPCOHaNbHbIMU faHHbIMMU.

o ALMWHUCTPATUBHAsA OTBETCTBEHHOCTb 3a BbISIB/IEHHbIE HAPYLUEHUS, 3aKOHOMPOEKTbI MO BBEAEHNIO «OGOPOTHbIX LUTPadOB».

TpeHAbl B TPYAOBbIX OTHOLLEHUSX.
[WCTaHUMOHHDI TPYA: NPAKTUKA NPUMEHEHUs B Nepuoa, «TYpEYNeHTHOCTU.

o YBeNnuyeHue Ucnosib3oBaHus [MCTaHUMOHHOro Tpya paboToAaTenIsM1 Mo NpUYNHAM: O6LLECTBEHHON 6€30MacHOCTU U 3alUThbI
3[0pOBbs OT 3a60NEBAHUI, «pENOKALMN» COTPYAHUKOB 3a npegenbl PO.

e OcyulecTBneHve [lucTaHLUMOHHOrO TpyAa paboTHUKaMu 3a npegenamu PO: npaBoBoe perynnpoBaHue, TpyaoBas AenaTelbHOCTb B
Poccun us-3a rpaHuLbl. HaNOrO0610XeHNE HEPE3UAEHTOB NPU ANCTAHUMOHHOM Tpyae. OCHOBaHWUs yBONIbHEHUS, MpU paboTe 3a
npepenamu PO.

o Ba)kHble acneKkTbl [IMCTaHLMOHHOMO Tpyia: COBMECTUTESIbCTBO, PalOHHbIN KOG dULMEHT, HenosHoe paboyee Bpemsi. [ogBoAHblIE
HIO@HCbI, C KOTOPbIMU MOXET CTONIKHYTbCSl paboTogaTtenb.

e COBETbI MO OpraHM3aUmMmn AUCTaHUMOHHOMN paboTbl A5 NoBbiweHus 3 dHeKTUBHOCTM Tpyaa

o lpuBneyeHne AUCTaHLNOHHOMO PabOTHMKA K AUCLMIIIMHAPHON OTHECEHHOCTM: MOPSALOK, GUKCMPOBaHUe NPOCTYNKOB, 03HAKOMJIEHUE C
npukasoM. OCO6eHHOCTU NPeKpaLLeHUs TPYAOBbIX OTHOLIEHWI AUCTAaHUMOHHBIMU PabOTHUKAMMU.

CoBMecCTUTeNbCTBO.

o [ToHAITWE M BUAbI COBMeCTUTENbCTBA. [JoOKyMeHTUpoBaHue ohopmMIieHns COBMeCTUTeNbCTBa. [opsAaoK 3aKIIloYeHNs, UBMEHEHUS U
pacTop)XeHus TPyA0BOro JoroBopa ¢ coBMecTutenem. PernameHTauus paboyero BpeMeHun. OrpaHuyeHust npu paboTe no
COBMECTUTENbCTBY, 3anpeTbl Ha paboTy N0 COBMECTUTENbLCTBY 151 HEKOTOPbIX KaTeropuin paboTHUKOB.

o COBMeCTUTENbCTBO U COBMELLEHNE: CXOACTBO U pasnuuusa. OnnaTa Tpyaa coBMecTuTenen, FlapaHTum n KomneHcauumn COBMeCTUTENSAM.

e PaboTa Mo COBMECTUTENBbCTBY «3aMeHa» CBEPXYPOUYHO paboTbl. B kakux cnyyasx paboTta 6yAeT 3aKOHHOW, pacCMaTpUBaEM anropuTM,
MWUHUMW3MPYEM PUCKK paboTofaTens.

o [IncTaHUMOHHbIA Tpya, CoBMecTUTENBCTBO, CpoUHbIi TpyaoBoi forosop (ACC) — HOBbIM TPeHA B TPYAOBbIX OTHOLLEHUSIX, U3yYaeM
npenmyLlecTsa.

« [poBepKa conckaTens: opraHnayemM paboTy C Y4ETOM COBPEMEHHbBIX(JOCTYMHbIX) TEXHOOMUI

e /I3yyeHne KaHAMAATOB U BbiSIBNIEHNE HE[06POCOBECTHbIX UL, U «KafpPOBbIX 3KCTPEMUCTOBY, 3aKOHHbIE CMOCO6bI, MPUEMbI U PecypCbl,
ucnonb3syeMble npu nposepke. OCHOBHble cnocobbl: popma CTA- CHP, caint GHC, GCCII, nonck couckatens no cyaebHbIM Aenam.

e 3anpelleHHble, a TakXe [IpaBoMepHble 3aKOHOM Clyyaun oTkasa B npueme Ha pa6oTy. Mopsfok oTKasa B npvemMe Ha paboTy, Kak
JOKYMEHTaNIbHO 0hOpPMUTb, UCNOJb3Ys NpenmyLLecTsa B/THA.

o «CaMo3aHATble»: Hanor Ha npodeccuoHanbHbIi foxoa (3akoH N 422-03).

o [IpaBOBOE perynnpoBaHne OTHOLLEHUI C CaMO3aHATbIMK rpaxxaaHamMu. Kak npaBuibHO NOCTPOUTb CUCTEMY B3aMMOOTHOLLEHWI C
«CaMO3aHATbIMU», YTOObI He NPU3HaNN UX TPYAOBbIMU OTHOLLEHUSIMU. KTO O/MKeH 3aHMMaTbcsl 0hOPMIIEHMEM [OTOBOPHbIX
OTHOLUEHWI C CaMO3aHATbIMMU.

o BO3MOXXHOCTb UCMONb30BaHWA 3/IEKTPOHHbIX NAOLLAAOK A5 paboTbl C CAMO3aHATbIMMU.

YBONbHEeHNs1 pabOTHUKOB: BaXKHas cyAebHas NpakTuKa no yBosibHeHWsAM paboTHKKa B 2023 r. -y4nTbiBaeM TEHAEHLMN CYL[0B NpK
npeKpaLeHnm TPYAOBbIX OTHOLLEHWIA.

e MO MHMLUMaTuBe pa6OTHVIKa,'

e 10 cornawleHuro CTOPOH;

e COKpalWeHUKo WTaTa;

e 3a AucumnsinHapHble B3blCKaHuA.

Hoeble no3uumu KoHcTUTyuMoHHoro Cyaa P® B chepe TPyAOBbIX OTHOLLEHMWIA.

[lpenogaBaTenu

3YMNKOB AnekcaHap KoOHCTaHTUHOBMY

3KcnepT B 061acTy TPYAOBOro NpaBa U oxpaHbl Tpyaa.

Cdepa npoeccmoHanbHbIX MHTEPECOB:
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MpaKTUKYOLLMIA FOPUCT MO PELLEHUIO BHELITATHbIX CUTyaLUuid B 0611acTu TPYAOBOIo 3aKOHOAATENbCTBA, KaAPOBOro AEN0NPOM3BOACTR],
KaApOBOM MNONUTUKU KOMMAHUI, OXpaHbl TpyAa paboTofaTens, B3bICKaHUs AeOUTOPCKON 3aA0/MKEHHOCTU. YneH KOHKYPCHOW KOMUCCUA
Bcepoccuiickoro KoHKypca npakTUKYHOLLKMX FOpUCTOB «[TOHTUGHUK», HE3aBUCUMbI BU3HEC-KOHCY/IbTAHT, aBTOP MHOMOUYMUCIEHHbIX
CeMWHapoB, cTaTel 1 nybnmkauuin no Bonpocam TpyAoBOro npaea. NpenogaBartenb BeAyLwmnx y4ebHbIx LeHTpoB Mocksbl n Poccuu. OnbIT
npenoaaBaHus 13 neT, cTax paboTbl opucToM 6onee 14 net.
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