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ONEeKTPOHHO-TPYAOBble OTHOWeHUA 2024 roaa: 91eKTPOHHbIN
AOKYMEHTO060pOT, Haf30p Y OTYETHOCTb. COBPEMEHHbIE
TpeHAbl B TPYAOBbIX OTHOLUEHUAX

Ha CeMnHape paccMaTpuBaroTCA rnaBHble TpeHAbl N USBMEHEHUA TPYyAOBOIro 3akoHoAaTe/ibCTBa B o6nactu 3NIEKTPOHHOIo
AOKyMeHTOO60pOTa N 3NEKTPOHHOIro HaZ30pa, a TakXXe COBpeMEHHbIE TPpeHAbl B TPYyAOBbIX OTHOLWEHUAX C
pa6OTHVIKaMVI.yLIaCTHVIKVI Y3HaKT, KaK npu LWI(prBVISaLl,I/IM KaapoBbIX nNpoueccoB MUHNMU3NPOBATb PUCK HapyLLIeHI/IVI TpyAoBOro
3aKoHOAaTes/IbCTBa, Kak obecneynTb 6€30MacHOCTb nepCoHaNnbHbIX AaHHbIX, @ TaKXe Kakne AOKYMeHTbl MOXXHO nepesoanTb B
SﬂeKTPOHHbe/’I BUA N KaKue 3JIEKTPOHHbIE NoANUCK NMPU 3TOM UCNONb30BaTh.

Data npoBegenusn: 25 Hosi6ps 2024 ¢ 10:00 go 17:30
ApTtukyn: MC22184

Bup, 06yuenus: CemuHap

dopmart obyyeHus: [IHeBHOM

Cpok obyyeHus: 1 ieHb

MpoponxutenbHocTb 06yyeHus: 8yacos

MecTo npoBegeHus: r. MockBa, yn. 3onoTas, 4. 11, 6Gu3Hec-LeHTp «30110T0», 5 aTax. BceM yyacTHMKaM BbicblnaeTcs NoApo6Hasa cxema
npoesfa Ha ceMuHap.

CtoumocTb yyacTtus: 17 100 py6.
[ns y4acTHUKOB NpefyCcMOTPEHO:

MeToanyeckuin matepuman, kode-nayabl.

JlOKyMeHT no oKoH4YaHuM obyyeHus: CeptudukaT 06 y4yacTum B CEMUHApE.

Ilna Koro npefHasHayeH

HavyanbHUKOB oTAena KafpoB, MHCNEKTOPOB Mo KaZpaMm, PyKOBOAWUTENEN U CNeLuanucToB oTAena nepcoHana, topucToB 1 6yxrantepos,
3aHMMalOLMXCS KafpOoBOii pa6oToW, PyKOBOAUTESEN OpraHv3aumni Manoro 6usHeca.

Lienb o6yyeHus

MpenocTaBUTb pasbsCHEHNS K HOBbIM MpaBuUsiaM 31eKTPOHHOIO KaApoBOro JOKyMeHToo60poTa B cooTBeTcTBUM ¢ D3 0T 22.11.2021
Ne377-03; gaTb pekomMeHZauumn No NepeBoAy KafpoBbIX NPOLIECCOB B 9NEKTPOHHbIV hopMaT, No 3aLLmTe NepcoHanbHbIX AaHHbIX Npu
nepexoje Ha KaapoBblil 3NEKTPOHHbIA OKYMEHTOO60POT, HKOaHCkl pa6oTbl LM Ha nnaTdopme «PaboTa B Poccum»; pacCMOTPETb PUCKU
paboTofaTens, BO3HUKaOLWMeE Npy NepeBofe KaapoBbIX NMPOLECCOB U JOKYMEHTOB B 3/1IEKTPOHHbIN BUSA; aKTyaNlbHble TPEHAbI
YBOJIbHEHUSI PaBOTHUKOB.

Pe3ynbTaTt 06y4YeHus

CtpaHuua: 1us 4


http://www.finkont.ru

B pesynbTaTe Npoxo)xAeHusi 06y4eHus cnyliaTeny y3HatoT:

¢ Kak paboTopaaTefiiM opraHn3oBaTb BHEAPEHUE KaipOBOro 3/IEKTPOHHOrO JOKYMEHTO060POTa U CKOJIbKO UM 3TO ByAeT CTOUTb.

¢ Kak npaBunbHO BbibpaTb MHHOPMALIMOHHYIO CUCTEMY AJ1A Nepexofa Ha 3N1eKTPOHHbIe KafpoBble AOKYMEHTbI.

o Kakwue nokanbHble akTbl HEO6XOAMMO NPUHATb B KOMMaHUN U Kakne U3MeHeHUs1 BHECTW B TPYAOBbIe AOrOBOPbI C COTPYAHMKAMM
B CBA3W C NEPEX0lOM Ha 3/1eKTPOHHbIN KafpoBbIi JJOKYMEHTOO60POT.

¢ Kakwue BnAbl 371eKTPOHHOW MOAMMCY U B KaKWX Clyyasx JOMKHbI MPUMEHATHCSA B 3JIEKTPOHHOM KaZpOBOM LOKYMeHToo60poTe.

o Kakue AOKYMEeHTbl 0pOPMUTb, YTOObI paboTaTb C NEPCOHaNbHbIMU AaHHBIMMU, U KaK HaKaXXyT KOMMaHMIO U AO/MKHOCTHbIX UL 3a
OLMOGKK B paboTe C nepcAaHHbIMU.

¢ Kakwue ycnosus TpyA0BOro oroBopa MOXHO U3MEHUTb, @ Kakune Hesb3s, U Kak 3To Aenatb 6e3 oWmnbokK.

¢ Kak npu undpoBunsaLmmn KajpoBbix NPOLECCOB MUHMMU3NPOBaTb PUCK HapyLUEeHWit TPy0BOro 3aKOHOAATe/IbCTBa.

e Kak npaBuibHO yBONUTb PabOTHMKA C YYETOM CNOXMBLUEWCA CUTYaLMM Ha PbIHKE TpyLa U HOBeWLLEN cyAe6HON NPaKTUKM.

¢ Kak ycneLHo NpoTUBOCTOATb «KafpOBOMY 9KCTPEMU3MY» CO CTOPOHbI PAa6OTHNKOB.

3TO MeponpuATMEe MOXHO 3aKa3aTb B KOpnopaTMBHOM opmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMNaHuu).

[TporpamMma o6y4YeHus

OneKTPOHHbII KaapoBbIli JOKYMEeHT0060poT y paboTofaTtens (cT.22.1-22.3 TK P®): npakTuyeckue peKoMeHAaLun.

OCHOBHbIe NONIOXEeHUs], U TpeboBaHMs 3aKoHOAAaTeNbCTBA, YTO HEO6XOAMMO 3HaTb, 3Tanbl BHeapeHust IKA0. MNMopsaok BBeAeHUs
KaZpOBOro 3/1eKTPOHHOro AoKyMeHToo60poTa. MHbopMaLmoHHOe NpoaBMKeHUe nepexofa Ha KO0 cpean paboTHMKOB (CNoco6bl
y6exxieHusi, BapuaHTbl CTUMYSIMPOBAHUS) — BaXKHbIW KoY K ycnexy. BapuaHTel Begenuna 9KJ0.

e B3aumogpeiicteusi EguHol umudposoi nnatdopmel "PaboTa B Poccun” n uHdopmaLMoHHOW cucTeMbl paboToaaTenst KafpoBoro
3N1eKTPOHHOro AOKYMeHToo60poTa: HopMaTUBHO NpaBoBas 6a3a, NopsoK U Tpe6oBaHua K IKA0 (MoctaHoBneHue MpaBuTenbcTBa PO
o1 01.07.2022 N 1192, MNocTtaHoBneHue MNpaButenbctea P® o1 13.05.2022 N 867, Mpwuka3s PocTpyga ot 08.07.2022 N 174).

o [loKyMeHTbl 06s13aTeNbHble ANA BEAEHUsI Ha BYMaxXHOM HocuTese. 3akoHoNpoeKT 06 ncnonb3oBaHun KO0 npu nposeaeHun
MHCTpyKTaxeit No oxpaHe Tpyaa (nnaHupyeMoe npuHaTue 1 keaptan 2024 r.).

e Ocobble NMOMNOXKEHUSI O 0OMEHY AOKYMEHTaMM B 3/IEKTPOHHOM HOCUTESE, MeXy CTOPOHAaMM TPYAOBbIX OTHOLUEHWUI, MPU HAaCTYMAeHUN
(hopc-MaXopHbIX 06CTOATENbCTB.

o 9K/10 n nepcoHanbHble gaHHble. 06paboTKa NepcoHasIbHbIX AaHHbIX POACTBEHHUKOB U UHbIX NINL, UMEIOLLMX OTHOLLEHUE K
paboTHUKaM (ZeTel, poauTenen, Cynpyros v Ap.): NpUeM CBefleHUi, 06paboTka, XpaHEHWE, YHUUTOXEHUE. NEeKTPOHHbIN
JOKYMEHTO060pOT U AUCTAHUMOHHbIE PABOTHUKMU.

e Kak opraHu3oBaTtb paboTy No nepexoay Ha 3NeKTPOHHbIV KafpoBblii JOKYMEHTOO60POT, M YTO NponucaTtb B [lONOHUTENIbHOM
cornalleHun ¢ paboTHMKOM?

o ONeKTPOHHblE TpyAoBble KHWKKU. Dopmbl E®C-1, CTA-P, CTA-COP npakTuyeckue pekoMeHaumm, OCHOBHbIE OLUNGKM.

3ﬂeKTpOHHbII7I HaA30p 3a TPyAOBbIMU B3aUMOOTHOLUEHUAMM.

o Llenu, 3agauun n oxxupaemoe Bpems BBoAa B AeNCTBUE.

o Mono>xeHne o Hag3ope 3a cobniofeHneM Tpe6oBaHuii TPyA0BOro 3aKOHOAaTeNIbCTBA: BaXKHble getanu ([locTaHoBNEHWE

MpaButenbcTBa P® ot 21.07.2021 N 1230).

HoBble nHaukaTopbl pucka c 1 aBrycta 2023 r. HapyLeHUs 06513aTeNbHbIX TPEGOBaHWUI TPYAOBOro 3aKOHOAATENbCTBA, KOTOpble

ABNSIOTCS OCHOBaHWeM Ans npoeepku MUT (Mpukas MuHTpyaa Poccun ot 27.03.2023 N 215H).

o JJIEKTPOHHbI JOKYMEHTOO60POT B cthepe oxpaHbl Tpyaa (n. 32. Mpukas MuHTpyaa Poccum o1 29.10.2021 N 771H).

3akoHonpoeKT o BHeceHnu usmeHeHuii B TK PP: HoBble o6s3aHHOCTM paboToaaTens, HoBasi cTaTbsl 214.3. «JIMYHbIN KabuHeT no

oxpaHe Tpyaa pabotoaaTensi» C Liefibio UCNOJIb30BaHUSI BO3MOXHOCTEN UCKYCCTBEHHOIO MHTENNIEKTa B HAA30PHOWN AeATENIbHOCTH.

MnaHupyemoe BcTynneHue B geinctaune 01.09.2024 r.

o QNeKTPOHHO—-LU(DPOBbIE TEXHOIOTMU B BOMHCKOM yyeTe. DopMupoBaHue 31EKTPOHHOIO peecTpa BOMHCKOro y4eTa, B3auMoencTeme ¢
BOEHKOMAaTOM 4epes 'oc.ycnyru, ycTaHOBNEHWE 3aMpeToB M OrpaHUYEHU A5 FpaXkaaH, HoBble 0613aHHOCTU paboTofaTeneil.
YBenuyeHne oTBETCTBEHHOCTM 3@ HapyLLEHUSs BOMHCKOIO y4yeTa.

MepcoHanbHble gaHHbie n AKA0.

e BO3MOXHOCTb 0DOpMIEHNA JOKYMEHTOB B 3/1IEKTPOHHOM BUJeE.

e HoBble NpaBuna oLeHKN Bpesa, KOTOPbI MOXET 6bITb MPUYMHEH CY6beKTaM nepcoHanbHblx ¢ 1 mapta 2023 r. (Mpwukas
PockoMHagzopa oT 27.10.2022 N 178).

¢ HoBbIV MOPAAOK YHUUTOXEHMS NepCcoHanbHbIX AaHHbIX ¢ 1 MapTa 2023 r. (Mpukas PockoMHaazopa oT 28.10.2022 N 179). YTto AonmkeH
copepxatb AKT 06 YHUUTOXEHUU, 06pa3eL, 3anoHEHHUs.

o [MopsiaoK NpUHATUS POCKOMHAZ30pOM peLleHust 0 3anpeLLeHn unm 06 orpaHUyYeHnn TpaHCrpaHMYHOM Nepeaayn nepcoHanbHbIX
JaHHblIx (MocTaHoBneHwve Mpaeutenbctea PO o1 16.01.2023 N 24, NMocTtaHoBneHue MNpaBuTenbctea PO ot 10.01.2023 N 6).

CTpaHuua: 2 us 4



o [epeyeHb cny4vaes, NpU KOTOPbIX K ONepaTopam, OCYLLECTBAAOLLMM TPAHCTPaHUYHYIO Nepefayy NepcoHanbHbIX AaHHbIX, He
npuMeHsitoTcsl Tpe6oBaHusi 3akoHa N2152-03 (MocTaHoBneHwve MpaBuTtenbcTea PO oT 29.12.2022 N 2526).

o ®opMmbl yBefoMneHnin PockoMHaz3opa ¢ 26.12.2022r, HanpaB/isieMble onepaTopamu nepcoHanbHbix aaHHbIx (Mpukas PockoMHazsopa
0T 28.10.2022 N 180).

e PekomeHpauuu PockoMHagsopa oT 8 aBrycta 2023 roga no 3awuTe nepcoHanbHbIX AaHHbIX Mpyu ux obpaboTke. BHennaHoBble
npoeepku ¢ 14.02.2023 r. B cnyyae yTeyku (MHHOpMaLMU B UHTEpHeTEe) NepCoHasbHbIX AaHHbIX B aKKpeAUTOBaHHbIX IT KOMMaHUSIX.

¢ [lepeyeHb MHANKATOPOB PUCKa HapyLLeHNs 06a3aTenbHbIX TpeboBaHWI NpY OCYLLLeCTBAEHNN heaepanbHOro rocyfapCTBEHHOro
KOHTPOJIS 3a 06paboTKOMN NepcoHanbHbIX AaHHbIX (Mpukas MuHuudpbl Poccnm o1 15.11.2021 N 1187). Oxkupaemoe 06HOBNEHME
WHAWKATOPOB pucka (MpoekT MUHLMdPbI), NosiBIEHNE HOBOMO MHAMKATOPA, Korga PockoMHagsop BbiaBun 3 1 6onee GpakToB
pacxoxeHust nHhopmaLMn Ha canTe KOHTPOIMPYEMOro iMLa C AaHHbIMU B YBEAOMIIEHUAX.

e [TpoBepOYHbIV IMCT NO COBMOAEHUIO TPeboBaHWI 3aKOHOAaTe/IbCTBA O NEPCOHASIbHBIX JaHHbIX C MOCNeAHUMUN U3MeHeHusiMm 2023 T.
(Mpwukas PockoMHagsopa oT 24.12.2021 N 253).

o OWwnbKM paboTogaTtenen, Nnpu paboTe C NepCOHaNbHbIMU AaHHbIMM.

e AAMUHUCTPaTUBHas OTBETCTBEHHOCTb 3a BbisIB/IEHHbIE HapYLLEHUS], 3aKOHOMNPOEKTbI MO BBEAEHWNIO «060POTHbIX LUTPadOB».

TpeHAbl B TPYAOBbIX OTHOLLEHUSIX.
[AMCTaHUMOHHDI TPYA: NPAKTUKA NPUMEHEHUs B Nepuog, «TYpoYyNeHTHOCTH.

e YBenmyeHune Ncrnonb3oBaHus [JMCTaHLUMOHHOrO Tpya paboToAaTenIsiMu1 Mo NpUYNHAM: O6LECTBEHHON 6€30MacHOCTU 1 3aLUUThbI
3[,0pOBbs OT 3a60NEBaHUN, «penoKaLun» COTPYAHUKOB 3a npeaensl PO.

o OcyuiecTBneHve [MCTaHLMOHHOrO TpyAa paboTHUKaMu 3a npeaenamu P®: npaBoBoe perynnpoBaHue, TpyaoBas fenaTesIbHOCTb B
Poccun us-3a rpaHuLbl. HaNOroo6/10XXeHNE HEPE3UAEHTOB MPU ANCTAaHUMOHHOM Tpyae. OCHOBaHUS yBOJNIbHEHUS, MpU paboTe 3a
npegenamu PO.

e BaxxHble acnekTbl INCTaHLMOHHOMO TpyAa: COBMECTUTENIbCTBO, PalloHHbI KO3 HULMEHT, HenonHoe paboyee Bpemsi. [oaBoAHble
HIO@HCbI, C KOTOPbIMU MOXET CTONKHYTbCSl paboTogarerib.

e COBETbI NO OpraHM3aLmmn AUCTaHUUOHHON paboTbl Afsi NoBbieHUs 3hdEeKTUBHOCTM Tpyaa

o [IpuBneYeHe AUCTaHUMOHHOIO PaboTHMKA K AUCLUMMIMHAPHOW OTHECEHHOCTU: NOPSAAOK, PUKCUPOBaHWe NPOCTYMKOB, 03HAaKOMEHNE C
npukasoM. OCO6eHHOCTU NPeKpaLLeHUs TPYAOBbIX OTHOLIEHUI AUCTAaHLUNOHHBIMY PaboTHUKaMM.

CoBMecCTUTEeNbCTBO.

o [ToHsiTWE M BUAbI COBMeCTUTENbCTBA. [JoKyMeHTupoBaHue ohopmMiieHUs cCoBMeCcTUTeNbCTBa. MopsaoK 3aKIoUYeHNs, UIBMEHEHUS U
pacTop)XeHusa TPyAOBOro ,OroBopa ¢ coBMectTutenem. PernameHTauus paéoyero BpeMeHun. OrpaHuyeHust npu paboTe rno
COBMECTUTENbCTBY, 3anpeTbl Ha paboTy MO COBMECTUTENBCTBY AJ11 HEKOTOPbIX KaTeropuin paboTHUKOB.

e COBMeCTUTENIbCTBO U COBMELLEHUNE: CXOACTBO U pa3nuuusa. OnnaTa Tpyaa coBMecTuTenew, FlapaHTum n KOMneHcauumn COBMeCTUTENSAM.

e Pa6oTa No COBMECTUTENBCTBY «3aMeHa» CBEPXYPOYHOI paboTbl. B Kakux cnyyasx paboTta 6yAeT 3aKOHHOW, pacCMaTPUBaAEM anropuTMm,
MWUHMMW3MPYEM PUCKM paboTogaTens.

o [IMCTaHLMOHHBIN Tpys, CoBMecTUTENbCTBO, CpoUHbIi TpyaoBoi foroeop (LCC) — HOBbIN TPEHA B TPYLOBbIX OTHOLUEHUSX, U3YYaEM
npenmyLLecTaa.

o [poBepka coucKaTesnsi: opraHu3yem paboTy C y4eTOM COBPEMEHHbIX(JOCTYMHbIX) TEXHOIOMUN

e /I3yyeHune KaHAMAATOB U BbisSIBNIEHNE HEJ06POCOBECTHbIX UL, U «KafpPOBbIX 9KCTPEMUCTOBY, 3aKOHHbIE CNOCO6bI, NPUEMbI U PecypChl,
ncnonbsyemble Npu nposepke. OcHOBHble cnocobbl: popma CTA- CHP, cant GHC, GCCI, nonck comckatens no CyaebHbIM Aenam.

e 3arnpelleHHble, a Takxke lNpaBoMepHble 3aKOHOM cJlydaun oTkasa B npvemMe Ha paboTy. Mopsfok oTkasa B npueme Ha paboTy, kak
LLOKyMeHTanbHo obopMuUTb, UCMob3ys NpenmyLlecTsa BJTHA.

o «CaMo3aHATbIex: Hanor Ha NpotdeccuoHanbHblit Loxog (3akoH N 422-03).

¢ [1paBOBOE perynnpoBaHue OTHOLLIEHWUI C CaMO3aHATbIMU rpaxkaaHaMn. Kak npaBuibHO NOCTPOUTb CUCTEMY B3aUMOOTHOLLEHUI C
«CaMO3aHATbIMU», YTOObI He NPU3HaNN UX TPYAOBbIMU OTHOLLUEHUSIMU. KTO JOMKeH 3aHUMaTbCs 0(hOPMIIEHUEM [OFOBOPHbIX
OTHOLUEHW C CaMO3aHATbIMMU.

e BO3MOXHOCTb UCMONb30BaHWSA 3/IEKTPOHHbIX MOLWLAA0K A5 paboTbl C CaMO3aHSATbIMMU.

YBONbHEeHUsi pabOTHUKOB: BaXKHas cyAebHasi NpakTuKa no yBosbHEHWsIM paboTHWKa B 2023 T. -y4nTbiBaEM TEHAEHLMU CYL0B Npu
npekpaLeHnn TPyAOBbIX OTHOLLEHWIA.

e MO UHMUMaTUBE paéOTHVIKa,’

e M0 COornaweHno CTOpPOH;

e COKpalleHUro WTaTa;

e 33 AucumnnnHapHble B3bICKaHUA.

Hosble no3uumnn KoHcTuTyumoHHoro Cyaa P® B chepe TPyAOBbIX OTHOLLEHMWIA.

[lpenogaBaTenu

3YMNKOB AnekcaHap KoHCTaHTUHOBMY

3kcnepT B 061aCTU TPYAO0BOro NpaBa M oxpaHbl Tpyaa.
CtpaHuuya: 3us 4


http://www.fcaudit.ru/training/teachers/zuykov-aleksandr-konstantinovich/

Cdepa npoeccuOHanNbHbIX MHTEPECOB:

MpaKTWKYIOLLMIA FOPUCT MO PELLEHUIO BHELTATHbIX CUTyaLMii B 061acTy TPYAOBOIO 3aKOHOAATENbCTBA, KAAPOBOro Ae/IoNponu3BOACTBa,
KaapoBOM NMOMMUTUKN KOMMNaHWIA, 0XpaHbl TpyAa paboTofaTtens, B3bICKaHUA Ae6UTOPCKOM 3a40/KEHHOCTU. YieH KOHKYPCHOWM KOMUCCU
Bcepoccuiickoro KOHKYpca NpakTUKYHOLMX FOPUCTOB «MTOHTUGDUK», HE3aBUCUMbI 6USHEC-KOHCYSIbTAHT, aBTOP MHOTOYMUCTIEHHbIX
CeMUHapoB, cTaTeil M Ny6nuUKaLmMii No Bonpocam TpyAoBoro npaea. [NpenogasaTenb BeAyLmMx yuebHbix LeHTpoB Mocksbl U Poccum. OnbIT
npenofaeaHus 13 ner, cTax pa6oTbl topuctoM 6onee 14 ner.

CtpaHuua: 4 us 4



