y4ebHbI LeHTp 8 (800) 234-55-22 www.finkont.ru

d) (D MHKOHT +7 (495) 698-63-64 seminar@finkont.ru

ONeKTPOHHbIN apXuB opraHnsaunun: cobntoaeHne TpeboBaHum,
NpaKTU4YecKmne BONPOChl OpraHmM3aLum n TEXHUYECKOro
obecneyeHuns

Ha cemuHape paccmaTpuBaeTca coBpeMeHHas npaeoBas 6asa, ycTaHaBIMBatoLLasi Tpe6oBaHUA K CUCTEMaM XpaHeHUs
3NEeKTPOHHbIX AOKYMeHTOB (CX3/), BHEAPEHME U NPUMEHEHME COBPEMEHHbBIX aBTOMATU3UPOBaHHbIX U LUGPOBbIX TEXHONIOMU,
opraHv3aums XpaHeHWsi apXUBHbIX 3N1EKTPOHHbIX JOKYMEHTOB.

Oata nposepenus: 31 mas 2024 ¢ 10:00 go 17:30
ApTtukyn: MC21796

Bup ob6yyenus: CemuHap

®dopmart obyueHuss: OHNalH-TpaHCAsAUMS

Cpok obyueHus: 1 feHb

MpopomkuTenbHOCTb 06yyeHus: 8yacos
CtoumocTb yyactus: 17 100 py6.

JAns y4acTHUKOB NpeflyCMOTPEHO:

MeToaunueckuin matepuan.

[lOKYMeHT 1o oKoH4YaHun 06ydenus: CepTudukaT 06 ydacTum B ceMUHape.

Ina Koro npegHasHayeH

PykoBoguTeneil apxMBoB NPeanpuaTUA U OpraH13aLnii pa3finiHbIX OpraHU3aLMoHHO-NPaBOBbIX GOPM, pyKoBoguTeneit cnyxeé [0V,
COTPYZAHWUKOB KaHLeNApUK, ceKkpeTapuaTa, obLmnx OTAeNI0B, CeKpeTapei, MOMOLLHUKOB PyKOBOAUTENEN, pehepeHTOoB, NepCoHabHbIX
acCUCTEHTOB, 0(UC-MeHeXepoB, AeNONPOU3BOAUTENEN, LOKYMEHTOBEAOB W apXMBapUyCcoB, PyKOBOLUTENEH U COTPYAHUKOB CIYXK6
aBToMatusauum (IT-cnyx6), BHeAPSAIOLWMX UM MOAEPHUSUPYIOLLMX 9N1EKTPOHHbIN apXMB OpraHu3aLuu.

Llenb o6y4yeHus

[MonyunTb pasbACHEHUA K NocnegHUM HOPMATUBHbIM JOKYMEHTAM U NpakTUYeCcKue peKoMeHaaLmu rno opraHMsauum apxXuBHoro
XpaHeHUA 3NTEKTPOHHbIX AOKYMEHTOB B OpraHn3auuax no6oro Tuna.

PesynbTaTt 06y4YeHus

B pe3synbTaTe 06y4eHUs1 y4aCTHUKU Kypca NpuobpeTyT npakTUyecKne HaBbIKK:

o [lo BHeapeHuto MHCbOpMaLl,MOHHbIX TEXHONOIN B AleATENbHOCTb apXuBa, MPUMEHEHUIO NPUKIAAHOro NPOrpaMMHOro
obecneyeHnsa n CpaBHUTENIbHOIo aHaM3a NporpaMMHbIX NPOAYKTOB AJ1A MOUCKa ONTUMaNbHOro peleHus.
o [lo opraHusaLum XxpaHeHUs apXnBHbIX 3N1EKTPOHHbIX JOKYMEHTOB.

CtpaHuua: 1us 2
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9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMNaHuu).

MeponpuaTre NpoxXoauT B paMKax Kypca noBblleHUs KBannpukawmu:

o Cneymanuct no opraHm3aunoHHOMY U OKYMEHTaUNOHHOMY obecneyeHunto ynpaBneHua opraHmsaumeM

[TporpamMmma ob6y4yeHus

e PerynvpoBaHue apxMBHOIO XpaHeHUs1 fOKYMEHTOB B-3/1eKTPOHHOMN hopme. [oHSITUE «apXMB 3N1EKTPOHHBIX JoKyMeHToB». [OCT P-UCO
30300-2015, TOCT P-7.1.101-2018/1CO 30301:2011 u-ap. Npwnkas Pocapxuea oT-15.06.2020 N2-69-(aKcrepTHbI KOMMEHTapui).
MepcnekTuBbI pa3BUTUS HOPMATUBHOW 6a3bl.

e Tpe6oBaHUsA K-apxMBHOMY XpaHeHuto 3. yHKLMOHaNbHble TPE6OBaHUS K-cCUCTeMaM XpaHeHust 3[]. AyTEHTUYHOCTb, AOCTOBEPHOCTb,

LieSIOCTHOCTb, MPUrOAHOCTb AJ151 UCMOMIb30BaHWSA-3[1: TEXHOMOMMY 3aLLUTbI; TEXHONOMMM 06eCneyeHns AoNroBpPeMeHHOM

coxpaHHOCTU-3[; moaaep>Kka MUrpaLmmn n-koHeepTaumm; GopmaTbl XpaHeHUs. YCNyrn «apxMBHOro» ayTCOpcuHra. Micnonb3oBaHue

«061a4HbIX» TEXHOSOTUNA.

9NeKTPOHHbIN apXMB Hay4YHO-TEXHUYECKOW JokyMeHTauuu (HT L) kak yacTb KopriopaTuBHOW MHbOpMaLMOoHHOW cucTeMbl (KUC).

OCO6EHHOCTH 31eKTPOHHOrO apxusa HT[,. BsaumognencTene cnyx6bl fen10NpousBOACTBA, apxmBa u-cnyxobl HT/.

e Ouudposka 6yMaxkHoro apxuBa. Llenecoo6pasHocTb U-nepcrnekTuBbl oUUGPOBKU. INEKTPOHHbIN AYy6IMKaT apXMBHOMO AOKYMEHTA.
KoHBepTauua OKYMEHTOB. NeKTPOHHble Ay6/MKaTbl JOKYMEHTOB Ha-ByMaXXHOM HocuTene. MepeBoj JOKYMEHTOB B-3/IEKTPOHHYHO
topMy (ckaHVMpoBaHWe, pacno3HaBaHue, MAeHTUdKKaLMs U-mapkupoBka). MpugaHue topuanyeckoi sHaymmocty 3. OpraHusauums
npolecca nepefayv ounppoBaHHbIX JOKYMEHTOB. XpaHeHue oLMbpPOBaHHbIX JOKYMEHTOB Ha-punanyeckm 060CO6EHHbIX HOCUTENSIX
3anucu, B-coctaBe MHHOPMaLMOHHOM CUCTEMbI 3/IEKTPOHHOIO apxuBa.

e [loaxoAbl K-OpraHn3aLny apxMBHOIO XpaHEHNs 3NIEKTPOHHbIX JOKYMeHTOB. CTaHAapTbl, PyKOBOACTBA U-MEeTOAMYECKUE pEKOMEHJaLum.
Oco6eHHOCTM 3KCNEPTU3bI LIEHHOCTM 3/1eKTPOHHbIX JJOKYMEHTOB.

[lpenogaBaTenu

NMPUTUKOBA Bepa CtenaHoBHa

MpodeccnoHanbHbI ynpaBAsioLWwmin AOKYMeHTaMu, LJOKYMEHTOBeS, SKCMepT.
JNekTop Poccuiickor akageMumn HapogHOro X03ANCTBa U rocyAapCTBEHHOM cnyX6bl npu MNpesngeHTe PO.
ABTOp CTaTel U KOHCY/IbTaHT MO yNpaB/ieHuto JOKyMeHTaMm (JIOKyMEHTOBEL,eYeCKUI M apXMBOBEAYECKUI aCMEKTbI).-

HNOPOHWNHA Jlapuca AnekceeBHa

KaHanaaT 3KOHOMUYECKUX HayK, AOLEHT Kadeapbl rocyAapCTBEHHOMO yNpaBieHus u kagposorn nonutnkn MIrYY lMpaeuTtenbctea
MockKBbI, aBTOp y4e6HbIX NOCO6UI MO JOKYMEHTOBeEHMIo, akenepT HaumoHanbHoOM accoumaumm odUCHbIX CNeunanucToB U
aAMMHUCTPATMBHbIX paboTHUKOB npu Mpe3ugeHTe Poccuitickoin Geaepaunm, copaspaboTumk NpoheccnoHanbHbIX CTaHAAPTOB.

Ccdepa npodeccrmoHanbHbIX UHTEPECOB:

MpodeccrmoHanbHble KOMNETEHLMU: ONTUMMU3aLMSA BU3HEC-NIPOLLECCOB NPeAnNpPUATUS, paspaboTka HOPMATMBHbIX MaTepuanos no
[OKYMEHTMPOBAHUIO YNpaBieHYeCKOM AeATENbHOCTH, ayANT KaapoBOro AeNonpon3BoACcTBa, KOHCYIbTUPOBaHMeE No Bbl6opy
NpPOrpaMMHOro NpoAaykKTa no asTomMaTusaunm 4enonponsBoACTBEHHbIX MPoLECcCoB. YyacTBoBasna B NpoeKTax no aBTomatmsaumm
[OKyMeHToo60poTa koMnaHum IKT, IBS, BecTb MeTa-TexHOOMMM.

O6pasoBaHue:

OkoHuuna FocypapcTBeHHYHO akaemMuto yripaBneHus Mern C.OpaKoHUKuase, kadenpa JOKYMEHTOBeAEHNS U [JOKYMEHTALMOHHOMO
ob6ecrneyeHmns ynpaBrieHus, LOKYMEHTOBES, Cneumanmuct no MHGOPMaLMOHHBIM TEXHOIOMUAM yrpaBfieHus.

My6nukauum:

ABTop 60nee 150 ny6nvkauui, B TOM YMChe cTaTeil B XXypHanax «CnpaBoyYHMK ceKpeTaps U opuc-meHegxepar, «CnpaBoYHNK
KaapoBuKay, «enonponsBofcTBO», «CeKkpeTapckoe fefo», «YnpaBneHue nepcoHanomM», «Cnyxeéa kaapo», «[ToUckK: OT NpoekTa Ao
KfoYa» n ap.

CTtpaHuua: 2 us 2
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