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CyMMMPOBaHHbIN y4eT paboyero BpeMeHU: NpakTuyeckume
pekoMeHaauum n pasbop 3agay no BBEAEHUIO YA06HbIX
rpadukoB. AHann3 u cygebHas npaktunka 2023 roga

B xo4e ceMuHapa cnywareny nonyyat nogpo6Hoe npefcTaBneHne 06 0CO6EHHOCTAX KaApoBOro yyeTa, TabennpoBaHus, onnaTbl,
CNOXHbIX BOMpocax Tpy#oBoro npasa npu CYPB, Hay4yaTcs pa6oTe Mo COCTaBAEHUIO Pas3fiiHbIX TUMOB rpaduMKoB, y3HatoT 0
NpaBOBbIX OrPAHUYEHNUSAX U TUMWNYHBIX OLIMBKax paboToAaTeneil, pacCMOTPAT MSMEHeHUs TPYLOBOro 3akoHogaTeNbecTea 2024 roga
B perynMpoBaHumn paboyero BpeMeHU 1 BpeMeHu oTabIXa.

[ata nposepeHusn: 27 -28 mas 2024 ¢ 10:00 po 17:30
ApTtukyn: MC23296

Bup o6yyenus: CemuHap

dopmar obyyeHus: [1HeBHOW

Cpok obyyeHusi: 2 fHA

MpogomKkuTenbHoCTb 06yyeHus: 164acoB

MecTo npoBegeHus: r. MockBa, yn. 3onoTas, 4. 11, 6usHec-LeHTp «30/10TO», 5 3Tax. BceM yyacTHUKaM BbicblnaeTcs noapobHas cxema
npoesaa Ha ceMuHap.

CtoumocTb yuyacTus: 33 800 pyo6.
[AnA y4acTHMKOB NpeyCMOTPEHO:

MeToAunuyeckuin MaTepuan, Kode-naysbl.

J[IOKYMEHT No oKOHYaHuM obyyeHus: CepTudukaTt 06 y4acTum B CEMUHapE.

Ilna Kkoro npegHasHaveH

PykoBoauTeneit oTaena nepcoHana, HayanbHUKOB oTAena kagpos, HR — generalist,MeHe)kepoBMno nepcoHany. 6yxranTepos, OPUCTOB NO
TPyZOBOMY MpaBy. MEHEXEPOB MO KaApPOBOMY afMVHUCTPUPOBAHMIO, Ha KOTOPbIX BO3JIOXXEHbI PYHKLIMU NO NJIaHMPOBaHUIo rpadmKoB
CMEHHOCTU, 0DOPMJIEHUIO U HAUUCITIEHWIO OTNYCKHbIX 1 KOMMNEHCaLM paboTHUKaM NpeanpuUsiTUiA U OpraHn3auni.

Lienb o6yyeHus

PaccMoTpeTb akTyanbHble M3MeHeHUs TPyAOBOro 3aKOHOAAaTe/IbCTBA KacaTeNbHO yYeTa paboyero BpeMeHu Npu rmé6KoM rpaduke,
CMEHHOM pexKuMe paboTbl, K KOTOPbIM NPUMEHSETCA CYMMUPOBAHHbIN y4eT paboyero BpEMEHW, CIIOXKHbIE CUTyaLMM NpU BBEAEHWUM
CYMMWPOBAHHOTO yyeTa paboyero BpeMeHu.

PesynbTaT 06y4YeHus

B pe3ynbTaTe 06yyeHNst yYaCTHUKM:

e 13y4yaT HOPMbl 3aKOHOAATENBCTBA, NPUMEHVUMbIE K CYMMUPOBaAHHOMY YYeTy paboyero BpeMeHu;
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e pas6epyT BOMPOCHI TabesIbHOro yyeTa 1 nopsiika HauyncneHns 3apaboTHO NnaTbl paboTHUKOB, NepeBefieHHbIX Ha CYPB;
e PacCMOTPSIT 0CO6EeHHOCTU 0DOPMIIEHNA KOMAHAUPOBOK, MNaHUPOBAHUSA OTMYCKOB;
e NPOBeAYT aHanu3 TUMMYHbIX HapyLLeHWil paboToaaTenen, cyae6HON NPpakTUKMN U CaHKLUMIA MHCNEKLMOHHbIX OPraHoB.

3T0 MeponpuaTUe MOXXHO 3akasaTb B KOPNopaTUBHOM cbopMaTe (o6yquMe COTPYAHNKOB ofHoMn KOMI'IaHMI/I).

[TporpamMmma oby4yeHus

AeHb-1.

MoHATHe cyMMUMpPOBaHHOIO yyeTa pabouero Bpemenu (CYPB). Heo6xoaumocTb u-enb BeegeHns CYPB. OCHOBHbIe OLUMGKK
TONKOBaHUA.

o MOXXHO-NN coCcTaBUTb rpadmK c-nepepaboTKon?
e MOXHO yCTaHOBUTb BOAWUTESIO YYETHbIV Nepuoa-— rog?
o Hy>XHO-NM U3-CBepXypOYHOI paboTbl BblYMTaTb paboTy B-NpasgHUKU?

YcTaHoOBNeHUe y4eTHOro nepuoaa u-orpaHM4YeHue ero NPpoAo/HKUTENbHOCTH.

e Y4yeTHbIN Nepuos, BpeAHUKOB.
o YyeTHbIV Nepuog BoguTenen.

MpogomkuTenbHocTb paboyero BpeMeHu (HopMasnbHasi, COKpallLeHHas!, HenosnHas).

e [NpaBuna pacyeTta NPOAOIKUTENBHOCTM paboyero BpeMeHu Ha-yuyeTHbIi nepuog (Mpukas MuHsapaecoupassutua Poccumn
07-13.08.2009 N2-588H).

o CobntogeHne HopMbl pa6oyero BpeMeHU Npu CyMMUPOBAHHOM yYeTe.

e OnpegeneHue HOpMbl paboyero BpeMeHu 3a-y4eTHbIN Nepuoa.

o OnpepaeneHne HOpMbl YBOJIBHAIOLLLErOCs PAaBOTHUMKA.

o OnpegeneHne HOpMbl ANs1 HOBEHBKOrO paboTHMKaA.

o OnpegeneHne HOpMbl XXEHLLUMH B-CeNIbCKOM MecTHOCTM U-PKC.

o YTOUYHEHWE NPOAONIKNTENBHOCTM Paboyero BpeMeHm B-Cllydae NnpueMa unm yBosibHeHUsi paboTHUKOB B-TEYEHWE YYETHOO Nepuoaa.

o KoppeKTupoBKa HOpMbl paboyero BpeMeHW Ha-nepuoabl 0CBOGOXAEHUS paboTHMKa OT-paboThl.

Onpep,eneuue HOMBbI YUCJIEHHOCTHU paGOTHMKOB.

e CKONbKO paBoOTHUKOB TpebyeTca Npu pexume «CyTKU Tpoe»?
e CKONbKO pabOTHUKOB TpebyeTcsa Npu pexume «ieHb HOUb OTCbIMHOM BbIXOLHOMN»?
o HOpMbI UNCNIEHHOCTY XKEHLLMH U-MY>XUMH B-ONpeaesieHHbIX paioHax.

Cob6nioaeHue HOPM 3aKOHOAATENIbCTBA O-BPEMEHM OTAbIXa.

e [lpepocTaBneHne BHYTPUCMEHHbIX NepepbiBOB ANS MUTAHUS U-OTAbIXa C-y4eTOM Tpe6GoBaHWUiA OXpaHbl TPYAA; ClyYaun BKITHOUYEHUS
nepepbiBOB B-paboyee BpeMs.

o MOXXHO-NN CYTOYHMKY YCTAHOBUTb 2-4aca obef U-2-4yaca Ha-COH?

e MeXaycMeHHbIe nepepbiBbl: CO6NIOAEHNE MUHUMAJIbHOWM NPOAOIXUTENbHOCTU Npu CYPB.

e BbixofHble AHU U-eXXeHeeNbHbll OTAbIX: TUMUYHbIE OLLUMGKW.

Pe>xum pa6oTbl uTpapuk paboTbi: obLiee n-pasnuums.

MopsAoK yTBEPXAEHUS. DNEKTPOHHbIA UK ByMaxHbI rpaduk?

e [Topsapok n3aMeHeHust rpadmka CMEHHOCTU UM paboTbl. OCHOBHbIE OLUMGKU KOMMAHUA.

e MHOroCMeHHbIN peXxxvMm paboTbl.

Pa6ounii rpacmk co-CKOMb3SALMMU BbIXOAHbBIMMU.

'mbkoe pabouyee Bpemsi (KaKMMW HOPMATUBHBIMU aKTaMu PyKOBOACTBOBaTbCS). [MpumMep obopmeHus.

o Tpe6oBaHus TK-P®-k-cocTaBneHuto rpahMkoB CMEHHOCTU U-03HAKOMJIEHNIO pabOTHUKOB C-HUMMU. [prMepbl ohopMeHus.
e Buabl OTKIOHEHUs OT-Tpaduka CMEHHOCTU U-TMBKUX rpadmKOB, 0CO6EHHOCTMN UX-A0KYMEHTUPOBaHWA (60IbHUYHbIN, OTNYCK, ONo3AaHue,
MporyJs, paHHWI YX0f4 CO-CMeHbl, MPOCTOW MO-BMHe paboTHUKA U-NPOCTO No-BUHe paboTopaTens).

OcobeHHOCTM Nepexofa c-04HOro Tuna rpaduka paboTbl Ha-ApYroii.

Bbixog Ha-paboTy 3a-0TCYTCTBYHOLLErO paboTHMKA.

«CyTKM Tpoe».

«[1Ba yepes gBa».

«[JeHb HOYb OTCbIMHON BbIXOAHOMN».
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o «[padvk c-NOAMEHHBIM PAaBOTHUKOM».
o «TPEXCMEHHbIN PEXUMD.

YueT Tpe6oBaHMii 3aKOHOAATENbCTBA O-TPYyAeE NPU COCTaBNeHUM rpaduka.

o CokpalleHue paboTbl B-HOYHOE BpeMsi U-B-NpefnpasiHUYHbIE JHU.

o [lonycTumasi NpoAO/IXUTENBHOCTb paboyero BpeMeHMU.

e YepefoBaHue CMeH.

e OCO6eHHOCTM yueTa paboyero BpEMEHU B-BbIXOAHbIE U-MPa3AHUYHbIE LHU.
o [10KyMeHTMpOBaHUe paboTbl B-HOYHOE BPEMsi, CBEPXYPOUYHOIi paboThbl.

Ta6enbHbli1 yueT pabouyero BpeMeHu: NpaBuia, TUMNYHbIE OLNGKMN N-1X-10CIeACTBUS.
JAeHb-2.
CnokHble Bonpocbl onnaTbl TpyAa paboTHUKOB, NnepeBeAeHHbIx Ha-CYPB.

o Kakyto cuctemy onnatbl Tpyga NPMMEHATb NPU CyMMUPOBaHHOM yyeTe?

e Oknaj, yacoBas TapudHas CTaBKa, CAiefibHble PacLEeHKM.

e Kak npousBecTu onnaty pa6oTbl B-Npa3gHuku npu CYPB u-oknage?

e Hy>KHO-NM onnaynBaTb HeLOPa6OTKY M-NMepepaboTKy B-KaXK40M MecsiLie MpU OKJ1afHOWM cucTemMe onnaTbl Tpyaa?

o Kak onpefenutb CTOMMOCTb HOYHOIO Yaca nNpu oKNagHon cucteme onnatbl Tpyaa?

e Onnarta NpocTos.

e Onnata HegoOpPaboTOK.

e OnnaTa cBepxypo4YHoi paboTbl. PaaMepbl onnatbl, CpoKU BbinnaTbl. OnpeaeneHne KONMYeCTBa YacoB CBEPXYPOUHOU pa6oThl. HoBbIN
NnopsAoK onnaTtbl CBEPXYPOYHOM paboTbl C Y4ETOM KOMMEHCALMOHHBIX U CTUMYIMPYIOLLMX BbiNnar.

e OnnaTtbl paboTbl B BbIXOAHbIE U Mpas3fHUYHbIE AHM B Npeaenax rpaduka v ceepx rpaduka. TpeboBaHWa K pa3Mepy onnatbl B
cooTBeTcTBUM ¢ [MocTaHoBNeHneM KC PO oT 28.06.2018 N2 26-M.KomMneHcaLmss Hemcnonb30BaHHbIX fHEN oTAbixa 3a paboTy B
BbIXOAHbIE AHW NPU YBOSIbHEHUMN.

o JlononHuTenbHbIe BbIXOAHbIE HW POAUTENAM AeTerl-MHBaNnaoB.

e 3apaboTHas nnaTa 3a NepByto NOMOBUHY MecsiLia.

e HecTaHpapTHble cuTyauum B CBA3KN C NnpuMmeHeHnem CYPB.

HanpaeneHue pa6oTHukoB c-CYPB B-KOMaHAMPOBKY.

o OdopmneHue Tabens.
o [lopagoK NpefocTaBieHUs rapaHTUM.
o Pexxum Tpyaa B-NpvHUMaloOLLEn KOMNaHU.

OCo6eHHOCTH peXxuMma TpyAa BoauTenei.

¢ YT0 BK/IIOYaeTCs B-paboyee Bpems BoanTensa?

e MakcumanbHas NPOAOCMKUTENIbHOCTb paboyero AHS.

o MakcumanbHasi NPOAOCMKUTENIbHOCTb BPEMEHM YNpaB/ieHUsi aBTOMOOWNEM.
e MuHMMasnbHasi NPOAOC/IKUTENBHOCTb eXXeJHEBHOr0 OTAbIXa.

e MuHMMasnbHas NPOAOCIXUTENBHOCTb eXeHeeNIbHOro oTAblIXa.

o Bo3MOXHble rpaduku paboTbl BoAUTENEN.

Oco6eHHocTu CYPB npu BaxTOBOM MeToAe paboTbl.

e YyeTHbIV Nepuoa.
e CocTaBHble 311eMeHTbI rpacuka Npy BaxTOBOM MeToAe (BaxTa, IHU B-NYTH, IHU MEXYBaxTOBOr0O OTAbIXa, BbIXOAHbIE).
e [apaHTUM U-KOMMNeHcaLun paboTHUKaM-BaxTOBUKaM: MNOPSIAOK YCTaHOBEHNS, pacyeTa U-Hanoroo610XXeHus.

MpakTuyeckas 4yacTtb:

e PacyeT YMCNeHHOCTU NepcoHana Ha-04Hy AO/HKHOCTb B-3aBMCUMOCTHU OT-peXMma paboTbl KOMMNaHUM u-rpacdmka cMeHHocTu. PacyeT
MonpaBoK K-YUCNEHHOCTU, UCXOAS U3-pEXMMA paboTbl U-rpadrka CMEHHOCTH.

e PacyeT rpadyKoB CMEHHOCTM ANt KPYIIOCYTOYHOIO pexkuma paboTbl KOMMaHWK.

o PacueT «CKpbITbIX» CBEPXYPOUHbIX.

o Kelic «PacueT 3apaboTHOM NiaTbl C-y4eTOM NPasLHUYHBIX».

o Kelic «PacyeT 3apaboTHOM NiaTbl NO-AO/HKHOCTY NPYU CMEHHOM rpaduke paboTbi».

[lpenogaBaTenu
LUHAWOEP CeeTnaHa AHaToNbeBHa
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MpaKTUKYOLWWIA FOPUCT, pYKOBOAUTENb OTAeNa Tpyaa u metogosioruu "TipeanpusitTue no noctaBkaM Npoaykuuv YnpaeneHus genamu
Mpe3unpeHTa Poccuiickoit depepaumm’.

Mpenogasatenb PAHXuIC npu MNpeaungeHTe PO.

MpakTuyeckuii onbIT paboThbl:

e 2014 -2016 rr. gupekTop no nepcoHany OAO «PasBuTne akTUBOBY;

e 2012 - 2014 rr. pupekTop no nepcoHany OAO «Koprnopauus pasBuTuss MockoBcKow o6nacTu;

e 2010 - 2014 rr. akcnepT OenapTamMeHTa no pa6oTe ¢ nepcoHanom OAO baHk BTE;

e 2006 - 2010 rr. 3amMecTuUTeNb PYKOBOAUTENS AenapTamMeHTa Tpygosoro npasa 000 «LleHTp aBoHEHTCKOro o6cnyXmBaHus»
(NSConsulting);

2003 - 2006 rr. Begywmm topuct 000 «Apeonar».

O6nacTtb NMPpUMeHeHunsa npod:eccuouaanblx HaBbIKOB:

ﬂpOBe,qu ayauT npouenyp n AOKyMeHTauuum nepcoHana 6onee yem B 50 pOCCMVICKMX KOMMaHUAX 1 KOMMNaHUAX ¢ UHOCTPaHHbIM
Kanmtanom.

LLnsi poccuncKon KOMMaHWM 3aHATOM B cdhepe NULLEBOrO NPOM3BOACTBA pa3paboTaHa cUCTeMa MOTUBALIMU C KPUTEPUSMM
pesynbTaTUBHOCTH, onnaThbl U 3QHEKTUBHOCTU.

[ins TpaHCHaLMOHAaNbHO FOCTUHUYHOW KOMMaHUM pa3paboTaHa NnofuTuKa pexxuMa TpyAa ¢ YMeHbLUEHWEM PacXo40B Ha onnaTy
CBepXypo4HOii paboTbl U PaBoTbl B BbIXOAHbIE AHW.

[ns poccuinickon ToproBor KoMnaHuy paspaboTaHa cMCTeMa MOTMBALMUN C KPUTEPUSAMUN PE3YNIbTaTUBHOCTM.
[na TpaHCHaUMOHaNbHOW NepeBO304YHON KOMMaHMKM padpaboTaHa cucTeMa MOTUBALIMM U peXuMa TpyZa BoaAUTeNen-MexayHapoaHUKOB.

Mpoeena 6onee 100 o6yyatoLnx ceMMHapoB B Poccumn no Bonpocam TpyAoBOro npaea.
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