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[MpoTOKONbHaA cnyxb6a n opraHnsaumst IPOTOKOSIbHbIX
Meponpuatun B 2024 roay

B nporpamme Kypca packpblBatOTCA NpaBuna v TpaguLum opraHm3aLumnm NpoToKObHbIX MEPOMNPUATUI, CONPOBOXAEHUS NEPBbIX
JILL, MHOCTPaHHbIX FOCTEN, PENIUIMO3HbIX AesTeNeN, a Tak)Ke AaloTCs pekoMeHAaLmMn No opraHnaaunm paboTbl Cny6bl NpoToKona.

Jarta npoBegenus: 4 -6 gexkabps 2024 ¢ 10:00 go 17:30
ApTtukyn: MC21624

Bup o6yyenus: Kypc noBbileHusi KBanudukaumm
dopmart obyyeHus: [1HeBHOM

Cpok obyueHus: 3 aHsl

MpoponxutenbHocTb 06yyeHus: 24vaca

MecTo npoBegeHus: r. MockBa, yn. 3onoTas, 4. 11, 6u3Hec-LeHTp «30110TO», 5 aTax. Bcem yyacTHMKaM BbicblnaeTcsl NoApo6Hasa cxema
npoesfa Ha ceMuHap.

CtoumocTb yyacTtus: 38 500 py6.
[N yyacTHMKOB NpefycMoTpeHo: MeToandeckuii MmaTepuarn, kode-naysbi.

[loKyMeHT no oKoH4YaHuu oby4eHuns: o ntoram obyyeHns cnyliaTenu, yCnewHo nNpoLefLine UTOroByto aTTecTaluio No nporpamMmme
06y4eHus, NolyyatoT Y 4OCTOBEPEHME O MOBbILWEHUU KBanudukaumm B o6bemMe 24 yacos (B COOTBETCTBUM C NIULEH3UEN Ha NpaBo
BefleHVsi o6pa3oBaTesibHON AesTeNbHOCTY, BblaHHO [enapTaMeHToM 06pa3oBaHusi U Hayku ropoaa MocKBbl).

Ilna koro npegHasHa4veH

PykoBoauTtenei n cneunanucToB NPOTOKOMbHbIX CNYX6, OTAENIOB N0 06ecneyeHnto AesATENbHOCTU OPraHoOB B1IAaCTU Pas3fIMUYHOMO YPOBHS,
npeanpuaTMin U OpraHn3auui.

Oco6eHHOCTH NporpaMmmbil

CnywaTensiMm NpeAoCTaBAsSETCA YHUKaNbHas BO3SMOXHOCTb Y3HaTb, Kak MPOMCXOAMT NPOTOKO/bHAsA OpraHn3auns MeponpusTui
Ha-NMpe3naeHTCKOM YpPOBHe.

B-xofie 06yyeHus cryllaTenu y3HatoT, Kak UCMosib30BaTb OMbIT NPodecCcroHanbHOro NPOTOKObLLMKA ANA 06ecneveHns
M-CONPOBOXAEHNA Balnx cobbITUiA, MoNyyaT NnonesHble COBETbI MPOTOKONbHOW AEATENBbHOCTH, U3ydaT pasninyHble CMTyauum npu
opraHusauum MeponpuaTUi, KOTOPbIX CTOUT U36eraTtb, a-kakue «HeMesioum» NPoTOKoMa HeO6X0AMMO YUNUTbIBaTb B-paboTe; pacCMOTPAT
M-M3yyaT OpuUrMHasnbHble JOKYMEHTbI MPOLUEeALLNX MEPONPUSATUIA BbICLLErO YPOBHS.

3TO MeponpuATMe MOXHO 3aKasaTb B KOpNopaTMBHOM thopmaTe (06yyeHne COTPYAHUKOB OAHOM KOMMaHuK).

[TporpamMmma oby4yeHus
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Oprauusauuﬂ unfipoeeeHue NpPoToKoOJIbHbIX MepOanﬂTMﬁ.

e ['ocypnapcTBeHHbI npoTokon PO. iunnomaTtuyeckuii npotokon. buaHec-npotokon.

e Buabl MeponpusaTuit. opmanbHble NPU3HAKK U-0TINYUS AeMI0BbIX BCTPeY, opuLmManbHbIX U-HeohULManbHbIX COBbITUI, MPOTOKObHbBIX
MeponpuATUA. NMpUHLUMNbI OpraHusauunn.

o [Mpnem pgenerauui:

o Mporpamma npebébiBaHus;

o MopAAOK BCTpeY U-MPOBOJOE;

o paccajka rocteil B-aBTOMOGUIIE;

opraHusauus focyra rocten;

opraHusaums paboTbl NepeBOAYMKOB, XXYPHANUCToB, poTorpados;
0CO6EHHOCTM MpMema nepBbIX NnL, FrocyfapcTBa U-oduLManbHbIX Aeneraumi.

[e]

[}

o

OpraHu3aums Neperosopos:

[e]

opraHu3auMoHHas NoAroTOBKa;
BCTpeya rocrem;

o MOPAAOK NPeACTaB/IEHNI U-NPUBETCTBUIN, 06MEH BUSUTKaMK;
o MOpAAOK NOAMUCAHUSI UTOFOBOMO AOKYMEHTA.

o]

Me)xayHapoaHblii f,eNI0BOM M-06LLerpaXkjaHCKUIA MPOTOKON U-OTUKET.

e HopMmbl genoBoro aTuketa. [lenosas KynbTypa Poccuu n-gpyrux rocyfapcrs.
o [lpoToKONbHas nepenucka:

o Tpe6oBaHus, CTPYKTypa U-pasMep AeSIOBOro NMCbMa;

o 0CO6EHHOCTY 3/1EKTPOHHOW NepenucKiy;

o AenoBasi Nepenncka c-3apy6exxHbIMU NapTHepamu;

o MpurnaweHus, 6naro4apHoCTy, No3ApaB/eHus, co60/1e3HOBaHMUS, HEKPOJIOTH, MPECC-Penn3bl;
o peKkoMeHAaLum no-BnuayanbHOMy 0hOpMIEHUIO U-CMOCOBY BPYYEHUS.

o TenehoHHble NeperoBopbI:

o COBpEMEHHbIe HOPMbI U-CTaHAApTbl TeNeOHHOro O6LLEHUS;
o cnyxe6Hasi nepapxms B-TenetoHHOM pasroBope;
o Tpe6oBaHWA K-NPaBUSIbHOW peyun, TEMOP rosioca, UHTOHaUMS, AMKLUSA.

OpraHu3aums NPOTOKOJbHbIX 6aHKETOB U-PypLLETOB, BUAbI 0bULMaNbHBIX MPUEMOB:

o [HeBHble NpUembl;

o BeYepHUe Npuembl;

o nog6op 6504, CTUIb CEPBUPOBKY;

o BapuMaTUBHOCTb MEHHO, 3/IEMEHTbI HaLMOHaNbHOM KyXHY;

o pacyeT ONTMMasibHOro KOJIMYeCcTBa efibl M-HaMUTKOB;

o MPUHLMMbI paccagkun B-3aBUCMMOCTM OT-BUAA MePONPUSATUS U-NPOTOKOJILHOrO CTapLUMHCTBA FOCTel;

o 30HMPOBaHUe, NaHUpPOBaHNe 6aHKETHOM paccafKu, pacCTaHoBKa 6Y(ETHbIX MHUIA, pacyeT HE06XOAMMOM NOLWAaaK, TEXHUYECKOTO
MeTpaxa;

o pacyeT KonmyecTBa 06CNyXM1BaIOLLErO NepcoHana.

0C06eHHOCTM HaLMOHANbHOTO M-PENUrMO3HOro NPOTOKONA.

o Cneunduka opraHnsaLum MeponpuaTUin C-y4acTUEM PENIUTMO3HBIX filesiTeneit pas3nnyHbix KOHdeCccuii.
o CneunduKa opraHnsaLmm NPOTOKONIbHbIX MEPOMNPUSATHIA C-y4aCcTMEM UHOCTPaHHbIX rocTeit c-BocToka (Kutai, AAnoHus, Apabekuit
BocTok). OTnuune oT-eBpOneicKrMx HOpM 3TUKEeTa U-CTaHAApPTOB.

ATpun6YTbl CONPOBOXXAEHNS NPOTOKO/bHbIX MEPONPUATUIA.

o Mozapku, cyBeHUPbI B-paboTe NPOTOKOJIbHOW CNYX6bl. Poccuiickan npakTuka u-3apy6exHble Tpaguumm.

e lMoBoAbl u-criyyamn npenofHeceHns nogapkos. CUMBOMYECKOe 3HaUYeHWe NofapKoB. OTNnYMeE MeXay CyBeHUpaMm u-nojapkamu,
UX-LLEHHOCTb U-YyMECTHOCTb.

o CyBeHMpbl KOpNopaTUBHbIE U-HaLMOHasbHbIe: peKOMeHaLmMn no-nog6opy.

e LiBeTbl B-NogapokK U-obopMIIeEHNE LiIBETAMMU, «FOBOPSLLME» BYKETbI.

PekomeHpaLum HO'OdJOpMJ'IeHVIIO MecCT npoeeAeHUA NPOTOKOJIbHbIX MepOﬂpMﬂTMﬁ.

o [ocyaapCTBEHHbIE CUMBOJIbI: MX-IPABUNbHBINA MOPSAAOK M-pacCcTaHOBKaA.
o VIMeHHble TabINuKK, 3N1eMeHTbl HaB1raLuu.

Lpecc-Koa, MeponpuaTyii, Tpe60BaHUA MPOTOKOIA K-Apecc-Koay.

e Tpe6oBaHus hopmaTa MEPOMPUATUS, BPEMEHM CYTOK.
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o Han6onee pacnpocTpaHeHHble noxenaHus K-GopmMe ofexabl, yKkasblBaeMble B-NPUriaLLIEHNN.

e COOTBETCTBYME BHeLIHEro o6nKa CneuuanucToB NPOTOKObHON CRyX6bl N-06CNYXXMBaAEMbIX UMM NUL, YPOBHIO U-MOBOAY MeponpuUsTUs.
¢ PekoMeHpaoOBaHHble (hacoHbl, LiBeTa, akceccyapbl.

o CoBpeMEeHHbIe TPe6oBaHNA 3TUKETA K-AeJI0BOMY CTUMIO OAEXAbI U-K-MaKUSXKY.

OcobeHHOCTH AEeATEe/IbHOCTU C.ﬂy)K6bl npoTokona.

o PeKkoMeHA0BaHHbI NepeyeHb BHYTPEHHUX PErNIaMEHTUPYIOLLMX AOKYMEHTOB NPOTOKOSbHOM CNYX6bI:

o NOJiIoXKeHune o—cny)K6e;
o AOJ/DKHOCTHbIE€ NHCTPYKUUK;
© MPOTOKOJIbHOE CTapLWNHCTBO.

e KappoBoe o6ecnedeHune cnyx6bl NpoToKona:

© OCHOBHble 06513aHHOCTH COTPYAHUKOB;
o TpeﬁOBaHVIFI K-A4enoBbiM U-INMHOCTHbIM Ka4yeCcTBaM COTPYAHUKOB.

e B3aumocBssb CHy)K6bI NPOTOKOJ1a C-ApyrmMu CJ'Iy)KﬁaMM N-BHELWWHUMU OpraHn3ayuamu.

[lpenogaBaTenu

MPEMNOLABATESb
9KcnepT B-0611aCTV NPOTOKO/a Ha-BbICLLEM YPOBHe (OMbIT pa6oTbl B-poTokone MNpesungeHta PO-2004-— 2012-rT., B-NpoTOKOsE
Mpepcepatens MpaBuTenbcTBa PO-2012-— 2016-rT., a-Takke B-NpoTokone Focaymbl u-npotokone Coeeta Gepepauum 2017-— 2020-T.).

MPEMOOABATE/b
BuaHec-TpeHep UHAYCTPUU rocTENPUUMCTBA.

MPEMNOOABATEJb
9KcnepT B 061aCT raCTPOHOMUYECKOr0 3TUKETa.

MNMPEMOOABATE/b
9KCNepT No 6U3HEC-3TUKETY M NMPOTOKOY.

CtpaHuua: 313 3



