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ONeKTPOHHbIN apXuB opraHnsaunun: cobntoaeHne TpeboBaHum,
NpaKTU4YecKmne BONPOChl OpraHmM3aLum n TEXHUYECKOro
obecneyeHuns

Ha cemuHape paccmaTpuBaeTca coBpeMeHHas npaeoBas 6asa, ycTaHaBIMBatoLLasi Tpe6oBaHUA K CUCTEMaM XpaHeHUs
3NEeKTPOHHbIX AOKYMeHTOB (CX3/), BHEAPEHME U NPUMEHEHME COBPEMEHHbBIX aBTOMATU3UPOBaHHbIX U LUGPOBbIX TEXHONIOMU,
opraHv3aums XpaHeHWsi apXUBHbIX 3N1EKTPOHHbIX JOKYMEHTOB.

Jata npoBegeHusn: 27 ceHTs6ps 2024 ¢ 10:00 o 17:30
ApTtukyn: MC21797

Bup ob6yyenus: CemuHap

®dopmart obyuyeHus: [JHeBHOW

Cpok obyueHus: 1 feHb

MpopomkuTenbHOCTb 06yyeHus: 8yacos

MecTo npoBeaeHus: r. MockBsa, yn. 3onoTas, 4. 11, 6uaHec-LeHTp «30/10TO», 5 aTax. BceM yyacTHMKAM BbiCblnaeTcs nogpo6Has cxema
npoesfa Ha ceMuHap.

CtoumocTb yyactus: 17 100 py6.
JAns y4acTHUKOB NpelyCMOTPEHO:

MeToaunuyeckmii MaTepuarn, Kode-naysbl.

[lOKYMeHT o oKoH4YaHun 06ydeHus: CepTudukaT 06 y4acTum B cEMUHape.

Ina Koro npegHasHayeH

PykoBoguTenei apXxMBoB NPeanpusaTUA U OpraH13aLnii pasfiniHbIX OpraHU3aLMoHHO-NPaBOBbIX GOpM, pyKoBoauTeneit cnyxeé 0V,
COTPYAHUKOB KaHLENApuUm, cekpetapumaTta, o6LLMX OTAENOB, CeKpeTapen, MOMOLLHUKOB PYKOBOAUTeNEN, petepeHTOB, NepcoHalbHbIX
acCUCTEHTOB, o(1C-MeHeXepoB, AeNONPOU3BOAUTENEN, LOKYMEHTOBEOB U apXMBapUyCcoB, PyKOBOAMUTENEH U COTPYAHUKOB CIYXK6
aBToMatusauum (IT-cnyx6), BHeAPSAIOLMX UIIM MOAEPHUSUPYIOLLMX 9N1EKTPOHHbIN apXMB OpraHu3aLmu.

Lienb o6yyeHus

[MonyunTb pasbACHEHUS K NocnegHUM HOPMaTUBHbIM JOKYMEHTAM U NpakTUYeCKMe peKoMeHaaLmm rno opraHMsauum apxXuBHoro
XpaHeHUA 3NTEKTPOHHbIX AOKYMEHTOB B OpraHn3auunax no6oro Tuna.

PesynbTaTt 06y4YeHus

B pesynbTaTe 06y4eHUs1 y4aCTHUKU Kypca NpUobpeTyT npakTuyecKue HaBbIKK:
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http://www.finkont.ru

o o BHeAPEeHUO NHOPMALMOHHBIX TEXHONIOTUIA B AeATENbHOCTb apXUBa, MPUMEHEHUIO MPUKNAAHOro NPOrpaMMHOro
obecrneyeHns N CpaBHUTENbHOrO aHannsa NPorpaMMHbIX NPOAYKTOB AJ15 MOMCKa ONTUMAasbHOrO peLleHus.
e [0 opraHusaLuu XpaHeHUs1 apXMBHbIX 3JIEKTPOHHbIX AOKYMEHTOB.

3T0 MeponpuaTUe MOXXHO 3akasaTb B KOPNopaTUBHOM cbopMaTe (o6yquMe COTPYAHNKOB ofHoMn KOMI'IaHMI/I).

MeponpusaTne npoxoauT B paMKax KypcCa rnosblllieHnA KBaJ'IMd)MKaLI,MMI

L] CﬂeLl,VIaﬂVICT no opraHn3ayMOHHOMY U JOKYMEHTALUMOHHOMY obecneyvyeHunto ynpaBneHua OpraHI/IBaLI,VIeVI

[lporpamma obyyeHus

e PerynmpoBaHune apXMBHOIO XpaHEeHUA JOKYMEHTOB B-3/IEKTPOHHOM Gopme. MOoHATNE «apXMB 3NEKTPOHHbIX AOKYMeHTOB». [OCT P-1CO
30300-2015, TOCT P-7.1.101-2018/1CO 30301:2011 u-ap. Npwnkas Pocapxuea oT1-15.06.2020 N2-69-(akcrnepTHbIA KOMMEHTapuit).
MepcnekTuBbI Pa3BUTUSE HOPMATUBHOMN 6a3bl.

e Tpe60oBaHUsA K-apxMBHOMY XxpaHeHuto 3. yHKLMOHaNbHble TPE6OBaHUS K-CUCTeMaM XpaHeHust 3. AyTEHTUYHOCTb, AOCTOBEPHOCTb,
LieNIoCTHOCTb, NPUrOAHOCTb A5t UCMOMIb30BaHUSA-O 1 TEXHOMOMMM 3aLUThI; TEXHOOrMU 06ecrneyeHunst ONroBpeMeHHOM
coxpaHHOCTU-3[; noaAep>KKa MUrpaLmmn n-koHeepTaLumm; GopmaTbl XpaHeHUs. YCNyrn «apxMBHOro» ayTCopcuHra. McnonbsoBaHue
«061a4HbIX» TEXHOJIOTUNA.

e JJIEKTPOHHbI apXMB Hay4YHO-TEXHUYECKOMN AoKyMeHTaummn (HT/) Kak yacTb KopropaTUBHOW MHPOpMaLMoHHOM cucTembl (KUC).
OCO6EeHHOCTH 3/1EKTPOHHOrO apxuBa HT/[,. BsaumogencTeue cnyxobl 4ENONPOM3BOACTBA, apxuBa n-crnyxxéol HT/.

e OuudpoBka 6ymaxkHoro apxuBa. LlenecoobpasHocTb u-nepcrnekTuBbl ouUGOPOBKU. INEKTPOHHbIN Ay6IMKaT apXMBHOIO AOKYMEHTa.
KoHBepTaLua OKYMEHTOB. 3NeKTPOHHble Ay6/IMKaTbl AOKYMEHTOB Ha-OyMaXKHOM HocuTene. MNepeBog JOKYMEHTOB B-3/IEKTPOHHYHO
topMy (CkaHMpoBaHWe, pacnosHaBaHue, MAeHTUdKKaLMSa U-MapknupoBka). MpuaaHue opmandeckon sHadmmocTy 3. OpraHusaums
npouecca nepegayv ounppoBaHHbIX JOKYMEHTOB. XpaHeHue oLMbPOBaHHbIX JOKYMEHTOB Ha-GuU3nyeckm 060CO6/IEHHbIX HOCUTENSIX
3anucu, B-coctase MHHOPMaLMOHHOM CUCTEMbI 3/IEKTPOHHOMO apxuBa.

e [loaxofAbl K-OpraHn3aumm apXmBHOIro XpaHEeHNs 3NEKTPOHHbIX OKYMeHTOB. CTaHAapTbl, PyKOBOACTBA U-METOANYECKNE pEKOMEHJaLNN.
Oco6eHHOCTM 3KCNEPTU3bI LIEHHOCTM 3/1EKTPOHHbIX JOKYMEHTOB.

[lpenogaBaTenu

NMPUTUKOBA Bepa CtenaHoBHa

MpodeccnoHanbHbIV ypaBnaroLWmMii LOKYMeHTaMK, JIOKYMeHTOBe[, 3KCrepT.
NekTop Poccuiickor akaieMumn Hapo4HOro X03ANCTBa U rocyAapCTBEHHON cny6bl npu MNpesungeHTe PO.
ABTOp CTaTei U KOHCY/IbTAHT MO yNpaBieHUIo JOKyMeHTaMm (JOKYMEHTOBELeYeCKUii M apXMBOBEAYECKUI acMeKTbl).-

HNOPOHWHA Jlapuca AnekceeBHa

KaHampaTt aKOHOMMYeCKMX Hayk, AOLEHT Kadefpbl rocyAapCTBEHHOrO ynpaBneHus u kaaposon nonnTtuku MIYY MNpasuTtenbctea
MockBbl, aBTOP y4ebHbIX MOCO6MIA MO JOKYMEHTOBELEHNIO, IKCMNepT HauunoHanbHoM accoumannm obUCHbIX CNeLnanncToB 1
aAMUHUCTPaTUBHbIX paboTHUKOB npu MpesnaeHTe Poccuitckon epepaumn, copaspaboTymk NpoheccmoHanbHbiX CTaHAapToB.

Cdepa npodeccrmoHanbHbIX UHTEPECOB:

MpodeccnmoHanbHble KOMNETEHLMU: ONTUMMN3aLMSA BU3HEC-NPOLLECCOB NPeanNpPUsaTUs], pasapaboTka HOPMaTMBHbIX MaTepuanos no
[OKYMEHTUPOBaHUIO yNpaBieHYeCKOl AesiTeNbHOCTH, ayAUT KafpoBOro AeN0onpon3BOACTBa, KOHCYbTUPOBaHME Mo BbIGOpY
NporpaMMHOro NpoAykTa no asTomMaTusaunm 4enonponsBoACTBEHHbIX MPoLEccoB. YyacTBoBana B NpoekTax no aBTomaTmsawumm
JoKyMeHToo60poTa koMnanuu IKT, IBS, BecTb MeTa-TexHo0MMM.

O6pasoBaHue:

OkoHuuna 'ocylapCTBEHHYHO akaaeMuIo yripaBreHns umenn C.OpaxoHukmaze, kadenpa AJOKYMEHTOBEAEHUSA U OKYMEHTALNOHHOMO
o6ecneyeHns ynpaBneHus, JLOKYMEHTOBES, CNELMANNUCT No MHHOPMALMOHHBIM TEXHONIOMMSIM YrpaBieHus!.
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/training/all/spetsialist-po-organizatsionnomu-obespecheniyu-upravleniya-kurs-v-moskve/
http://www.fcaudit.ru/training/teachers/iritikova-vera-stepanovna/
http://www.fcaudit.ru/training/teachers/doronina-larisa-alekseevna/

My6nukauum:

ABTop 60onee 150 ny6imKauuii, B TOM Yyucie cTaTei B XypHanax «CrnpaBoYHUK cekpeTaps n oduc-meHemxepar, «CnpaBoYHUK
KafpoBwuKa, «[lenonpon3BoAcTBO», «CekpeTapckoe Aeno», «YnpasneHue nepcoHanom», «Cnyxoéa kagposy, «Iouck: oT npoekTa fo
KJto4a» u ap.
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